






































































































TACOMA HOUSING AUTHORITY 

ADMINISTRATION 



TACOMA HOUSING AUTHORITY 

DATE: December 16, 2015 

TO: THA Board of Commissioners 

FROM: Sandy Burgess and Todd Craven 
Associate Director and Director of Administration and Asset Management 

RE: Administration and Asset Management Department Monthly Board Report 

1. RENT AL ASSISTANCE DEMONSTRATION (RAD) PROJECT 

RAD will enable Tacoma Housing Authority (THA) to fix up the entire portfolio. It will allow 
the agency to invest $40 million in improvements to all of the units at THA properties, as well 
as building systems, community rooms and grounds, and install energy saving measures. RAD 
will make THA's operation of the portfolio more financially sustainable with the more stable 
Section 8 rent subsidy. RAD will improve the living environment for THA residents, as well as 
improve the neighborhoods where the properties are located. 

The sources of funding for the p01tfolio include a $45 million construction loan from Citi Bank, 
converting to a $19 million in permanent loan, $31 million in tax credit equity from Royal Bank 
of Canada (RBC), and $39 million in sponsor financing. THA will lease the seven senior 
buildings, Dixon Village and Bergerson Terrace to the tax credit partnership Renew Tacoma 
Housing LLLP. 

The Renew Tacoma Housing LLLP financing will generate $19 million in proceeds to THA. 
These funds will be used to invest $9 million in the existing tax credit portfolio (Salishan, 
Hillsides, Bay Terrace) over the next five years, as well as back filling Moving to Work (MTW) 
and making improvements to the newly acquired New Look and Outrigger apartments. These 
funds can also be used to invest in new developments. 

A presentation is attached to this Board report for additional detail about the transaction. 

Resolution 2015-12-16 (8) authorizes THA to issue the tax exempt bonds for the financing from 
Citi Bank and Resolution 2015-12-16 (9) authorizes THA's Executive Director to execute all 
other documents related to the RAD transaction for Renew Tacoma Housing LLLP. 

902 South L Street, Suite 2A •Tacoma, Washington 98405-4037 
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2. SECTION 32 APPLICATION-SALE OF SINGLE FAMILY HOMES 

Housing and Urban Development (HUD) has approved THA's application to sell the 34 public 
housing scattered site single family homes. THA issued a Request for Proposal (RFP) for an 
agency to assist THA in selling these homes to low-income families. Homesight was the 
successful bidder and will provide financial and homeownership counseling and education to 
families, and introduce them to financing opportunities. Real Estate Development (RED) will 
oversee the rehabilitation of the homes. The existing tenants will be offered the opportunity to 
purchase the homes. If they do not purchase, they will be provided a tenant based Section 8 
voucher and be relocated. The re-sale of the homes will be limited for the first five years with 
recapture and anti-speculation provisions. THA expects to net approximately $3 million from 
the sale of the homes, after the rehabilitation and fees are paid. 

Resolution 2015-12-16 (7) authorizes THA's Executive Director to execute the contract with 
Homesight for assistance implementing the sale of the 34 public housing scattered site single 
family homes owned by THA. 
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TACOMA HOUSING AUTHORITY 

DATE: December 16, 2015 

TO: THA Board of Commissioners 

FROM: Greg Claycamp 

RE: 

Director of Client Services 

Client Services Department Monthly Board Report 

1. Strategic Objective: Housing and Supportive Services 

THA will provide high quality housing, rental assistance and supportive services. Its 
supportive services will help people succeed as tenants, parents, students, wage earners 
and builders of assets who can live without assistance. It will focus this assistance to 
meet the greatest need. 

2. Client Services Director Comment 

The memorandum outlining our proposed reorganization of the Community Services 
Division is attached. The memo was also included in the November BOC packet, but we 
were unable to review it at that meeting. We look forward to the Board's questions and 
comments. 

The Community Services and Rental Assistance Divisons are both in the process of 
hiring new Program Managers. In Community Services, we are recruiting to fill a vacant 
position. In Rental Assistance, we are recruiting for a new position. In each case, we 
expect to complete the hiring process in December and to be able to introduce our new 
Managers to the Board in January. 

902 South L Street, Suite 2A •Tacoma, Washington 98405-4037 
Phone 253-207-4400 •Fax 253-207-4440 
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3. Community Services-By: Mia Navarro, Community Services Division 

3.1 Number of People and Households Served 

p rogram E ntries, E ' x1ts, an dud r dN b f H n up 1cate um ero h Id S ouse o s d erve 
Program/ Program/ Unduplicated Unduplicated 

November 2015 Caseload Caseload Number Number 
Entries this Exits this Served Served 

Month Month (Month) (YTD) 
General Programs 

Case Staffing 3 12 32 113 

Families in Transition 1 0 22 38 (FIT) 
Family Self 3 1 122 128 
Sufficiency (FSS) 

General Services 14 11 40 167 

Hardship 0 0 4 28 

Housing Opportunity 
Program (HOP) Case 3 2 11 43 
Management 

Education Project 
Children's Savings 
Account (CSA) 0 0 14 14 
K - 5th Grade Stage 

CSA 
0 0 13 13 6th - I t h Grade Stage 

Mc Carver* 0 0 33 39 

Senior & Disabled 
Senior & Disabled 67 68 100 191 

DEPARTMMENT 
91 94 391 774 TOTAL 

*See Rental Assistance Report. 

THA CS REPORT 2015-12-16 Page 2 
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3.2 Client Stories/Program Updates 

3.2.1 Education Project 

Client Services (CS) is pleased to announce that it will be reopening the 
McCarver program in order to refill the program to 50 families. CS 
anticipates making applications available on Tuesday December 15•h. 
Applications will be reviewed the week of January 4th, and interviews will 
take place immediately following. Once families are accepted into the 
program and pass all necessary background checks and income 
verifications, they will be issued a voucher. They have up to 90 days to 
find a unit and sign a lease. CS plans to partner with the Landlord Liaison 
Project to assist with the lease up process. CS will also begin the process 
of redesigning the program based on the results of the four annual 
evaluations CS has to date, and upon research assistance from the Urban 
Institute. CS expects to complete the redesign in late spring 2016, and 
expand the Special Housing program to additional schools in the fall. 

3.2.2 General Services 

Senior and Disabled Buildings Update 

The senior and disabled buildings were very busy during the month of 

November. About 50 Tacoma Housing Authority (THA) seniors 

participated in the Lobstershop Thanksgiving dinner. The seniors had a 

beautiful time at a beautiful restaurant. In an effort to make sure that 

young disabled residents had an opportunity to feast on Thanksgiving, 

THA partnered with Mercy Housing to offer a dinner to all THA residents 
in the senior and disabled buildings. Around 25 THA residents 

participated in this dinner which included various vendors and dancing. 

THA community services offered transportation for both events. 

In health news, State Health Insurance Benefits Advisors (SHIBA) and 

THA partnered to bring education regarding Medicare and open 

enrollment to THA buildings. SHIBA informed THA residents that they 

would block off a time-slot for advisors to serve THA residents 

specifically. Many folks did get information on benefits checks. SHIBA 

and THA continue to work together to make next year's open enrollment 

even more successful, possibly to include sign-up sheets for appointments 

and transportation for THA residents. November was Diabetes awareness 

month and a few residents participated in the Diabetes health party at 

Mercy Housing on November 12, 2015. SAFE representatives focused on 

THA CS REPORT 2015-12-16 Page 3 
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diabetes education and the importance of diet, exercise, and routine 
medical check-ups. 

Family Self-Sufficiency (FSS) Program Success Story 

When C. attended the Housing Opportunity Program (HOP) orientation, 
and heard about the FSS program, the "opportunity to earn as you learn," 
she knew it would be a good fit for her. She moved into her new home in 
December, 2013. Once she got settled, she made arrangements to attend 
the FSS orientation in February, 2015. During the intake interview, she 
shared the difficulties of being a single parent, being a role model for her 
children and the unhealthy influence of peers in her past. As C. 
acknowledged her past and explained my role as her caseworker, to offer 
support and resources to change her future, she gleamed. But when C. 
heard that her success is so important to us that it is part of our mission 
statement to help her succeed as a parent, neighbor, and living wage 
earner, her eyes welled up with tears. 

Since enrolling in the program, C. has increased her earned income by 97 
percent. At our last appointment, she was delighted to share that she 
passed the state board examination to be a Licensed Practical Nurse 
(LPN). When her case worker told her she was going to be our next 
"success story," she mentioned that she and her family were featured in 
the following news story. 
http://www.thenewstribune.com/news/local/news-columns-blogs/larry­
larue/article31853 259 .html 

4. Rental Assistance and Leasing-By: Julie LaRocque, Rental Assistance Division 

Housing Choice Voucher utilization is reported at 99.89% for the month of November, 
2015. Rental Assistance has begun pulling names from the 2015 Housing Opportunity 
Program (HOP) waiting list and issuing HOP vouchers. 

Below is a breakdown of the utilization of THA' s special programs and project based 
vouchers: 

Program Name 
Units Units Leased 

Allocated and Shoppers 
V ASH (Veterans Administration Supportive 177 160 
Housing) 
NED (Non Elderly Disabled) Vouchers 100 91 
FUP (Family Unification Program) 50 44 
Mccarver Program 50 32* 
CHAP (College Housing Assistance Program) 25 22 

THA CS REPORT 2015-12-16 Page 4 
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Program Name 

CHOP (Child Welfare Housing Opportunity 
Program) 

TOTAL 

Units Units Leased 
Allocated and Shonners 

20 16 

422 365 

* There are 33 active McCarver households, as reported in the Community Services 
section. One family, not included in this count, has a HOP voucher instead of a 
McCarver voucher, and is receiving case management services from a McCarver 
caseworker. 

Project-Based Properties 
Units 

Units Leased 
Allocated 

Bay Terrace 20 20 
Eliza McCabe Townhomes 10 8 
Flett Meadows 14 12 
Guadalupe Vista 40 35 
Harborview Manor 125 123 
Hillside Gardens 8 8 
Hillside Terrace 9 9 
Nativity House 50 48 
New Look Apts. 42 42 
Pacific Courtyards 23 21 
Salishan 1-7 340 330 
Tvler Square 15 14 

TOTAL 696 670 

THA CS REPORT 2015-12-16 Page5 



TACOMA HOUSING AUTHORITY 

To: THA Cabinet 
THA Board of Commissioners 

From: Greg Claycamp 

Date: November 13, 2015 

Re: Plan to Reorganize Community Services 

We undertake the reorganization of our Community Services Division to accomplish the following; 

• Create an organizational structure best aligned to achieve the targets and measures identified 
in THA's strategic plan. 

• Implement a supervisory structure that emphasizes close monitoring and improvement in 
staff productivity and positive client outcomes. 

• Increase collaboration within Client Services between Community Services and Rental 
Assistance. 

• Increase collaboration among Client Services, Property Management and Policy, Innovation 
and Evaluation (PrE). 

• Strengthen relationships with external service providers, emphasizing referral and 
navigation of clients to these services. 

• Integrate THA's Education Project with adult employment and self-sufficiency programs, to 
create a more comprehensive, two-generation approach to poverty intervention at THA. 

• Increase the number of THA households served, with more emphasis upon leveraged 
partnerships and less upon intensive case management provided directly by CS staff. 

• Create opportunities for professional growth and advancement within THA. 

New Organizational Structure 

Historically, THA's Community Services have not been well-integrated with other departments, or 
with other supportive services available within the larger community. Even within the Division, 
programs tended to stand alone. This reorganization structures Community Services to be better 
integrated in all of these ways, with interdepartmental collaboration as the backbone. 

Community Services will now be organized into four Teams. These are: 

• The Policy, Innovation and Evaluation (PIE) Collaboration Team 
• The Rental Assistance (RA) Collaboration Team 
• The Property Management (PM) Collaboration Team 
• The Employment and Asset (A&E) Building Team 

902 South L Street, Suite 2A •Tacoma, Washington 98405-4037 
Phone 253-207-4400 •Fax 253-207-4440 •www.tacomahousing.org 
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The PIE Collaboration Team. This is the interface between leadership in Client Services and PIE. 
This team has already completed significant work. We began by recognizing that for THA to be 
successful in its ambitions, our capacity to research, develop and evaluate programs and initiatives 
has to be adequately resourced. We also recognized that program operations and quality 
improvement within Community Services could occur with more efficiency and focus if policy and 
research responsibilities moved out of CS and concentrated in PIE. 

We agreed to move substantial resources and responsibilities for the Education Project from CS to 
PIE. CS retains operational responsibility for managing programs, including McCarver Special 
Housing and the Children's Matched Savings Accounts. This includes gathering performance data, 
and making routine data-driven adjustments to existing programs. PIE assumes responsibility for 
evaluating these programs, undertaking research related to program modeling, and overall 
management of the Education Project. Either department may propose new initiatives, with PIE 
responsible for determining viability. CS and PIE will work collaboratively to implement new 
programs and substantially redesign existing ones. We are developing a Chart of Responsibilities 
and collaborative protocols to guide our work. 

This division of labor and use of collaborative protocols for the Education Project will be our model 
in developing and managing other programs within Community Services. It is also the template for 
collaboration by the other new Community Services Teams. 

PIE Collaboration Team Director, 
Associate Director, Program 

Manager 

• Consult in developing new 
programs. 

• Collaboratively manage 
implementation of new 
programs and initiatives. 

• Collect performance data for 
current programs. 

• Revise operations in response 
to evaluation. 

• Support grant applications and 
reporting. 

PIE 
Dep. Executive Director, Program 

Manager, Grants and Resource 
Manager 

Urban Institute, Regional HAs, 
Gates Foundation, Greater Tacoma 

Community Foundation, CFED, 
Tacoma Public Schools. Possible 

participation in Collective 
Action/Integrated Services Site. 

• Provide structure and resources for each Department to perform its responsibilities. 
• Establish a strong collaborative process for developing, implementing and evaluating THA's programs and 

initiatives. 
• Develop a comprehensive understanding of the external resources and partnerships available to THA, and 

leverage these resources to benefit recipients ofTHA housing assistance. 
• Develop sustainable, non-MTW funding streams for supportive services provided directly by THA staff or in 

leveraged partnerships. 
• Integrate THA's Education Project within a comprehensive two generation approach to poverty intervention. 
• Develop and implement more effective strategies to engage HOP recipients. 
• Determine best use for THA 'S Senior and Disabled properties, and best practices for serving younger and older 

disabled populations. 
• Develop and implement stronger assessment, service planning and data collection instruments, informed by our 

commitments to education, two-generation poverty intervention and trauma-informed care. 
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The RA Collaboration Team. In February 2016, Community Services and Rental Assistance 
became Divisions within a single Client Services Department. By undertaking complementary 
reorganizations in both divisions, we will integrate programs and functions within a common, 
client-centered and trauma-informed practice. 

While the focus in this document is upon Community Services, some changes in the RA Division 
are worth noting. RA is currently recruiting a second Program Manager, who will join Rich Price in 
managing operations. The new Program Manager's responsibilities will include collaboration with 
Community Services to assess and engage new voucher recipients; identifying current HCV and 
PBV holders experiencing earned income and tenancy challenges, with particular emphasis upon 
HOP participants; and developing community service provider partnerships to better support our 
Special Programs, including the Family Unification Program (FUP). In addition to the Program 
Manager, the RA Division will designate at least three L&Os to work collaboratively with 
Community Services, including one L&O responsible for Special Programs. 

The RA Division Program Manager will work closely with a new Program Supervisor leading 
Community Services' RA Collaboration Team. Working with Human Resources, Client Services 
created the new Program Supervisor position to meet at least two goals. 

First, we want to create a supervisory position subordinate to a Program Manager, with authority to 
evaluate staff performance, direct work with clients, and effectively coordinate a small, focused 
team. The current Team Lead designation available under our collective bargaining agreement 
prohibits these functions. Within this reorganization, we are essentially trading three new Program 
Supervisor positions for three existing Program Specialists (Employment and Sr. & Disabled), 
gaining positions with supervisory authority without substantially impacting our collective 
bargaining agreement. 

Second, we want to create positions for top-performing staff interested in becoming supervisors, 
providing more opportunity to advance their careers at THA. There will be an internal-only 
recruitment for the Program Supervisors. Advancement opportunities of this kind are not common 
at THA. The position title and job description are now available to the entire agency. Depending 
upon our experience in Community Services, we may also introduce the position within Rental 
Assistance. 

As with PIE collaboration, we will develop a Chart of Responsibilities and collaborative protocols 
for work shared between Community Services and Rental Assistance. We intend to eventually 
collocate a merged team of Case Workers and L&Os, at either Key Bank or New Look. We are 
also in active discussion with a group of employment, asset building and other supportive service 
providers who are interested in creating an integrated services center for the Hilltop neighborhood. 

There is one other feature of note. As the chart below indicates, the Mccarver Special Housing 
Case Workers will be part of the RA Collaboration Team. Special Housing is a voucher based 
program. Our intent is to end its relative isolation from the rest of Client Services, and to begin 
operating our education program in much closer coordination with internal and external asset 
building and employment services. Ultimately, we want to maximize our commitments to 
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education by locating them within multi-generational poverty intervention. This means supporting 
parents to achieve educationally and as wage-earners, to build credit and 
build household cultures that promote education and minimize exposure to adverse childhood 
experiences. 

Rental Assistance Collaboration 
Team 

Program Supervisor, 
Engagement Case Workers, 

Mccarver Special Housing Case 
Workers 

• Administer Bridge Self­
Sufficiency Assessment to all 
new voucher recipients. 

• Engage households identified 
as challenged by Bridge 
assessment. 

• Identify and engage current 
voucher holders with 
challenges to successful 
tenancy and self-sufficiency, 
with emphasis upon HOP. 

• Engage all Client Services 
staff in common training re: 
Trauma Informed Care and 
Adverse Childhood 
Experiences (ACES). 

• Identify and engage partner 
agencies and services. 

• Discuss area needs with 
Hilltop residents, landlords, 
businesses and provider 
community. 

• Create and collocate an 
integrated Community 
Services/Rental Assistance 
team, with Chart of 
Responsibilities and 
collaboration protocols. 

Rental Assistance 
Program Manager, 

CS Collaboration L&Os, 
Special Programs L&O 

Real Estate Development 

Asset Management 

PIE 

TPS, Private Landlords, 
CCS/GuadalupeNista, DSHS, 

Sound Outreach, United Way, Area 
Employers including Medical 
Services, Workforce and other 

potential partners in an integrated 
services site. Neighborhood 

coalitions/stakeholders. 

• Increase service partnerships supporting special programs, including CHOP, FUP, NED and Special Housing. 
• Improve program-specific outcomes for special programs participants. 
• Increase earned income and assets for work-able households participating in HOP. 
• Expand McCarver Special Housing program. 
• Reduce negative mobility among voucher participants. 
• Determine health, employment and education metrics for 1HA voucher recipients and broader Hilltop and Eastside 

communities. 
• Establish integrated services/collective action partnerships to address selected metrics. 



Plan to Reorganize Community Services 
November 13, 2015 
Page 15 

The Property Management Collaboration Team. This reorganization greatly increases the 
number of Community Services staff dedicated to working with Property Management to support 
tenants at THA' s properties. 

Previously, we had one Housing Specialist working in the Senior and Disabled properties. We also 
drew upon general case management to respond to Case Staffing and Hardship referrals. 

We will now dedicate 3-4 FTEs, and expand our presence to include THA's family properties. This 
shift is consistent with the supportive service fees that will be generated by RAD, but is not an 
overall increase in Division spending. We will reduce MTW spending commensurately, and work 
with PIE to procure grant funding for any net increases in staff or THA-funded services. 

The creation of the PM Collaboration team coincides with reorganization underway in the Property 
Management Department. We intend our effort to be complimentary. THA will have a much 
stronger day-to-day presence in our properties. We intend this presence to improve the quality of 
life for our tenants in the ways specified below. 

Just as we are integrating McCarver Special Housing with the RA Team, the CSA Program 
Specialist will join the PM Collaboration. The CSA is Salishan based, working with both THA 
tenants and non-THA homeowners. 

Property Management 
Collaboration Team 
Program Supervisor, 

Services Coordination Specialists, 
CSA Program Specialist 

• Administer Bridge Self­
Sufficiency Assessment to all 
new voucher recipients. 

• Engage households identified 
as challenged. 

• Engage CS and PM staff in 
common training re: Trauma 
infonned care and Adverse 
Childhood Experiences 
(ACES). 

• Identify and engage partner 
agencies and services. 

• Create and collocate an 
integrated Community 
Services/Property Management 
team, with Chart of 
Responsibilities and 
collaboration protocols. 

• Discuss property needs with 
tenants, including safety, 
quality oflife and desired 
activities/services. 

• Engage families in the CSA, 
PSS and other programs that 
support exit from multi­
generational poverty. 

• Maximize onsite hours at THA 
properties. 

Property Management 
Senior Property Manager, 

Property Managers, Maintenance 

Asset Management 

PIE 

Mercy Housing, DSHS/HCS, 
ADRC, Health Providers, Adult 
Education Providers, Behavioral 

Health and Chemical Dependency 
Providers, TPS, TPD 
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• Determine best use for THA 's Senior and Disabled Properties. 
• Determine long-term strategy to create desirable housing for an aging population. 
• Reduce frequency of evictions due to tenancy and self-sufficiency challenges. 
• Reduce unit turn costs related to tenant damage. 
• Determine health, employment and education metrics for populations served by our properties. 
• Increase the frequency and diversity of health, education and recreation setvices provided at our properties. 
• Improve site safety. 
• Increase participation in the Salishan CSA. 
• Increase earned income and assets for work-able adults. 

Employment and Asset (A&E) Building Team. The core of this team will be our Family Self­
Sufficiency (FSS) program. The current Employment Specialist position will be eliminated, and 
replaced with a Program Supervisor. 

We anticipate the new emphasis upon leveraging external partner services to be very evident on the 
A&E team. Working with PIE, we will inventory and rate the employment and asset-building 
providers and resources available in Pierce County. We will attempt to form direct referral and 
joint funding relationships with the strongest partners. 

These partnerships may form the basis for participation in an integrated services center. The concept 
is popular in Tacoma, and has been discussed for some time. There are at least four factors that 
make it more likely to be realized now. 

• There is general buy-in to the idea that such a site should be two-generational in approach, 
emphasizing early childhood development and education as well as adult education and 
employment. 

• United Way has obtained funding to pilot a site. 
• There is a pressing need for community development in the Hilltop to preserve its diversity 

and improve self-sufficiency for current residents as gentrification looms. 
• THA has obtained properties that could house the center. 

Participation in a coordinated services center remains potential. Closer to actual, we are finalizing 
agreement with Sound Outreach to co-fund a Benefits Connections Specialist who would be 
employed by Sound Outreach but imbed with our A&E team to serve THA clients. The position 
will connect eligible households to food assistance, health benefits, financial literacy courses, 
micro-lending and bank access. 

The A&E team will also be responsible for asset and credit building initiatives undertaken by THA, 
including a new rent reporting program that will allow tenants to improve credit scores through 
reporting on-time rent payments. 
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The A&E team will work with the RA and PM Collaboration teams. 

Employment and Asset Building 
Team 

Program Supervisor, 
FSS Case Workers 

Proposed: Imbedded Benefits 
Specialist from Sound Outreach 

• Identify and engage partner 
agencies and services. 

• Working with the RA and PM 
teams, engage work-ready 
adults in service plans to 
increase earned income, build 
assets and improve financial 
literacy. 

• Assist families in building 
household cultures that support 
education. 

• Develop agreements and tools 
to collect and share outcome 
data with partner agencies. 

• Redesign FSS pay points to 
reward family investments in 
children's education, including 
the CSA 

• Increase earned income among work-ready clients, particularly HOP recipients. 

RA Collaboration Team 

PM Collaboration Team 

PIE 

Sound Outreach, Workforce, 
Tacoma Community House, 

Goodwill, Other Employment 
Service Providers, Bates, TCC, 

Other Vocational and Post­
secondary Educators. 

• Increase the number ofTHA households participating in employment and asset building. 
• Evaluate THA and partner perfonnance based upon common outcome metrics and provider costs. 
• Expand participation in the CSA to maximum capacity, meeting short and mid-term outcome expectations for 

participants. 
• Engage parents of CSA children in FSS. 
• Determine and meet metrics for rent reporting and other credit-building programs. 

Implementation 

Staffing. This reorganization maintains Community Services' current staff complement. As noted 
above, the Program Supervisors leading the RA, PM and A&E teams will be promoted internally. 
While the Program Supervisors will be exempt, they will replace three exempt Program Specialists. 
The reorg does not substantially impact our current collective bargaining agreement. 
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The single addition to staff will be an imbedded Benefits Specialist supervised by Sound Outreach 
but partially funded by THA. This position is an experiment. We will assess its benefit to our 
customers at the end of one year, in terms of numbers served, monetized value of the benefits 
customers acquire, and overall value in helping to engage challenged households. 

Budget. The reorg actually represents a decrease in salaries and benefits associated directly with 
the Community Services Division. This occurs in part because we are eliminating one Program 
Manager Position in favor of Program Supervisors, while eliminating three Program Specialists in a 
similar pay range. With the CSA launched, we are also replacing a Project Manager with a CSA 
Program Specialist at a lower pay range. 

However, we are mindful that some, primarily grant-funded salaries and benefits are shifting from 
CS to PIE. Our intent is to fund any net increase in salary costs associated with the reorg to grant 
sources. We will reduce MTW funding by the amount generated through RAD fees. We project 
this will reduce reliance upon MTW funding by about $300,000. 

Client Services will collaborate with PIE to secure alternative funding for new initiatives or staffing. 

Processes. To implement the reorg and evaluate its efficacy, we will introduce or revise a number 
of processes. These include: 

• The Bridge Self-Sufficiency Assessment. A self-sufficiency matrix assesses an individual 
or household on a number of indices, including financial, behavioral, affective and 
vocational stability. These tools produce single index and aggregate assessment scores, 
generally on a 1-5 scale with 1 indicating crisis and 5 full self-sufficiency. The Bridge was 
developed and by the Crittenton Women's Union and is used fairly widely. Two of our staff 
visited Crittenton in Boston earlier this year, and we are introducing a version of the Bridge 
now. We will use the tool with all new recipients of vouchers or public housing, and use its 
ratings to inform service goals and strategies. 

• Revised Intake, Service Plan and Service Notes. Using the Bridge as a foundation, trauma 
informed care and motivational interviewing as tools to frame client participation, and 
concrete metrics to state goals and outcomes, we are revising the entire suite of documents 
that track our work with clients. Using THA's new OpenDoor database, we will be able to 
identify challenges and client goals at assessment, populate these items to a service plan, and 
ensure that the items are addressed in subsequent service contacts. For multiple person 
households, we will be able to individualize goals within a household service plan, including 
educational goals for children even ifthe child is not directly enrolled in one ofTHA's 
Education Programs. 

• OpenDoor Database. Community Services will be among the first adopters of THA' s new 
database. We are testing the system now, and believe that it will not only provide the 
capacity to create the documents described above, but to evaluate individual and program 
performance at a much more sophisticated level than our current databases allow. 
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• Performance Metrics. Our main metrics will be specified as targets and measures in THA's 
Strategic Plan, now in draft form. Beyond these metrics, we intend to determine a base unit 
cost for one hour of direct service provided by Community Services, and use that unit to 
determine the cost-benefit ratio for client outcomes. We will also use this information to 
evaluate staff performance and identify best practices. 

• Charts of Responsibility and Collaborative Process Agreements. Each team within CS will 
develop these tools for collaboration with internal and some external partners. Our intent is 
to develop MOUs and operating procedures to define each collaboration. 

• Orientation and Training Standards. Community Services is developing a set of minimum 
expectations for general subject matter knowledge by our staff. For staff who do not possess 
this knowledge at hire, we will procure standard training to be completed within the 
probationary period. 

THA pays relatively well in the social services sector, and should be able to attract highly 
qualified employees with expertise in physical and behavioral health; chemical dependency; 
domestic violence; aging and disability. We began listing these and other preferred 
qualifications in new recruitments this year, with good success. We will continue to recruit 
candidates with advanced education degrees and subject matter expertise helpful to our 
agency. Next year, we will also begin using variable pay to award current employees who 
complete training to become SMEs in desired areas. This becomes another route for 
employees who wish to advance their careers at THA. 

Evaluation 

We expect to complete promotions and new team assignments by the end of2015. In the first six 
months of 2016 we will develop and implement the revised Intake, Service Plan and Notes; 
Orientation and Training Schedule; and Performance Metrics for programs and staff. At the same 
time, we will work with PIE to structure an overall evaluation of the reorganization. In January 
2017, we will conduct that overall evaluation. 
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TACOMA HOUSING AUTHORITY 

Date: December 16, 2015 

To: THA Board of Commissioners 

From: Pat Patterson 
Director of Property Management 

Re: Department of Property Management Monthly Board Report 

1. OCCUPANCY OVERVIEW 

1.1 Occupancy 

Unit occupancy is reported for the first day of the month. This data is for the month of 
November. The high vacancy rate in the family properties is attributable to, units being 
offline for rehabilitation and the sale of our Market Rate homes. 

PROPERTY 
UNITS UNITS UNITS UNITS % Month 

AVAILABLE VACANT OFFLINE OCCUPIED OCCUPIED 

All Hillsides/Bay Terrac1 132 3 0 129 97.2% 

Family Properties 137 9 10 118 86.1% 

Salishan 631 11 0 620 98.3% 

Senior/Disabled 353 13 1 339 96.0% 
All Total 1,253 36 11 1,206 96.5% 

1.2 Vacant Clean Unit Turn Status 

Vacant Unit Turn 

89 
Overall Average Turn Oays 

(includes meth units) 

Rout ine Average Turn Days Extraord inary Average Turn Days 

56 157 
(contractors only) 

Mlt~;vg. I Non;;e; avg. 

902 South L Street, Suite 2A •Tacoma, Washington 98405-4037 
Phone 253-274-5583 •Fax 253-207-4465 

%YTD 
OCCUPIED 

96.2% 

91.4% 

97.8% 

96.3% 
94.9% 
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The average unit tum time for the month of November was 89 days for 15 units turned by 
Tacoma Housing Authority (THA) staff and contractors. Below is a list of units that 
exceeded THA' s 20-day expectation. These units will be categorized as Routine and 
Extraordinary turns. Routine means units that receive normal wear and tear that can be 
repaired in 5-20 days. Extraordinary means that the units have heavy damage as a result of 
the tenancy including meth that can't be repaired within 20 days. 

Routine THA maintenance Turns: 

• 911 N K St #205 (41) days- Unit was in downtime for 15 days due to staff 
availability to tum the unit. Maintenance work once started was completed in IO 
days. 16 days were attributed to leasing efforts. Unit was refused by 2 applicants 
before being accepted. 

• 1202 SM St# 206 (42) days- Unit was in downtime for 8 days due to staff 
availability to tum the unit. Maintenance work once started was completed in 12 
days. 20 days were attributed to leasing efforts. Original applicant did not have 
move in funds. 

• 2302 6th Ave# 214 (47) days- Unit was in downtime for 14 days due to staff 
availability to tum the unit. Maintenance work was completed in 8 days. 24 days 
were attributed to leasing efforts. Unit was being held for transferring tenant. 

• Salishan 7- 4838 Court Q (55) days- Unit was in downtime for 3 days. 
Maintenance work was completed in 15 days. 37 days were attributed to leasing 
efforts. Applicant was attempting to gain the necessary move in funds. Applicant 
was working with DSHS and the award approval took 2 weeks. 

Routine Contractor Turns: 

• Salishan 1- 3902 Sal Blvd (67) days- Delay in procurement of contractors. Once 
awarded work was completed in 35 days. 9 days were attributed to leasing efforts. 

• Salishan 2- 4313 East Q St (54) days- Delay in procurement of contractors. Once 
awarded work was completed in 38 days. 8 days were attributed to leasing efforts. 

• Salishan 2-1714 East 43rd (60) days- Unit was in downtime for 31 days awaiting 
supplies to perform our sanitation program. Once supplies were received work was 
completed in 22 days. 7 days were attributed to leasing efforts. 

• Salishan 3- 4343 East R St (80) days- Delay in procurement of contractors. Once 
awarded work was completed in 46 days. Unit suffered heavy damage from last 
tenancy. Unit was held for transferring tenant. 4 tenants were offered this unit 
before being accepted. 

THA PROPERTY MANAGEMENT REPORT 2015-12-16 Page 2 
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• Salishan 6- 2015 East 44th (67) days- Unit was in downtime for 4 days. Delay in 
procurement of contractors. Once awarded work was completed in 48 days. 2 week 
delay in flooring material attributed to the tum. 

• Salishan 6- 2028 East 43rd (50) days- Unit was in downtime for 33 days awaiting 
supplies to perform our sanitation program. Once supplies were received work was 
completed in 17 days. 

Extraordinary Contractor Turns: 

• 401 North G St #100 (203) days- Meth unit 

• 401 North G St# 309 (199) days- Meth unit 

• Hillside Terrace 2- 2324 South G St #193 (109) days- As a result of ground water 
intrusion unit underwent mold remediation. Unit was turned once remediation was 
completed. This is a non-subsidized unit and during the marketing efforts, more 
mold was discovered and further remediation efforts were needed. Marketing 
efforts took 45 days to find a qualified applicant. 

• Hillside Terrace 1500- 1512 court F #192 (178) days- Occupying tenant was 
transferred as a result of mold in the unit. 2 different sources were responsible for 
the cause. As a result of the remediation, the unit underwent extensive repairs. Full 
cabinet package was required that added 6 weeks to the tum due to them being a 
special order. 

• Salishan 2- 4207 Sal Blvd (94) days- Unit was in downtime for 8 days due to a 
delay in receiving new supply of meth testing kits. During testing the unit was 
reported to have pest infestation. Pest remediation plan attributed to 15 days. There 
was also a delay in procurement of contractors. Once awarded work was 
completed in 48 days. Unit suffered heavy damage from last tenancy. 

Proposed changes for improvement in unit turn times: 

• Downtime- Start the unit tum process within l day of vacancy. Reduce downtime 
to l day. 

• Repair make ready 
v' Identify appropriate staffing levels needed to complete maintenance work 

during the move out inspection. 

v' Procure contractors that will respond to request for service if needed that have 

the appropriate staff to assign multiple units 

v' Increase inspections to deter heavy damage at move out 

THA PROPERTY MANAGEMENT REPORT 2015-12-16 Page 3 
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./ Unit work every working day. Unit is the sole priority by assigned staff 

./ Use of charts to chart projected progress 

• Leasing 
./ Prescreen to identify ready applicants . 

./ Site based leasing. Concentrated efforts on units. Each property' staff will be 
responsible for the leasing efforts to fill their units. 

Proposed 

Downtime Re air Make read Vacant Total da s 
1 17 2 20 

Property Management will be attempting to have all vacant units turned by 12/31/2015 that 
are routine unit turns. The target to track new unit turn procedures will be in the month of 
January. The results of our proposed changes will be reported in February's board report. 

Hot Rate Trend- 512 units tested since July 2012. 

25 

20 

15 

10 

5 

I ~ J I I .l • I I • I I 
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2012 2013 2014 

• 2012- 55 units tested, 28 hot 51 % Hot Rate 
• 2013-210 units tested, 100 hot 48% Hot Rate 
• 2014- 138 units tested, 19 hot 14% Hot Rate 
• 2015- 127 units tested, 8 hot 6% Hot Rate 

• • I • 
ar I ~~r ~av ~ ul ~e1~ 

2015 

I CLEAN 

I HOT 

As of December 1, 2015, 157 of the 575 units that have been tested for contamination 
have tested positive for methamphetamine. As of December 1, 2015, the 2015 current 
YTD hot rate is 6% and the overall hot rate from 2012 is 27%. 
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1.3 Work Orders 

I 
! 

Work Order Summary by Portfolio 
For the Month of November, 2015 

Completed Work Orders 
&nqlncy Urgent 

Portfoi"o Month YTO Month , %Complel10 , % Compltteo In , Avg 
comp11t1a In 24 Hra compllllCI 24hra COIDpllllHJ COmplltlon 

(S9% HUD Sid) oa:v-

I 
Non-Emergency 

Month YTO 

• Avg • Avg 
complllt«omp11tlon comp11teo c omp11tlon 

Daya Da:v-
125 oava HUD Sidi 

All Hillsil» 
6AY TEMACE 0 0.0% 0 0.0% 1 2.00 15 1.00 190 2.84 

HILLSIDE TfRRACE 1500 8!0Ck 0 0.0% 0 0.0% 0 6 9.50 57 7.23 

HILLSIDE TERRACE PH 1 0 0.0% 0 0.0% 0 1 8.00 3S 3.54 

HILLSIDE TERRACE PH II 0 0.0% 0 0.0% 0 8 2.75 70 3.99 

0 0.0% 0 100.0% 1 2.00 30 3.40 352 - 3.85 

Family Properties 
BERGERSON TfRRACE 0 0.0% 29 96.6% 2 0.50 11 4.09 194 11.96 

DIXON VILLAGE 1 100.0% 8 100.0% 0 9 18.67 103 18.28 

MARKET RATf SfR 0 0.0% 2 100.0% 0 1 3.00 37 13.38 

SCATTERED SITES 0 0.0% 7 100.0% 1 5.00 11 7.09 113 13.65 

1 100.0% 46 97.&% 3 2.00 32 9.19 447 13.96 

Salishan 
SALISHAN I 7 100.0% 54 100.0% 3 2.33 21 12.67 327 39.36 

SALISHAN ll 4 100.0% 43 100.0% 4 20.00 26 28.04 286 47.30 

SALISHAN lll 5 100.0% 28 100.0% 4 4.75 26 43.92 280 41.80 

SALISHAN IV 4 100.0% 33 97.0% 2 29.50 30 21.40 3 10 33.22 

SALISHANV 6 100.0% 33 100.0% 2 0.50 12 27.08 240 37.28 

SALISHANVI 6 100.0% 34 100.0% 3 18.00 17 40.94 296 26.08 

SALISHAN VII 3 100.0% 21 100.0% 8 3.13 8 17.75 228 22.64 

35 100.0% 246 9U% 26 9.42 140 28.16 1,967 35.70 

Senior I Disabled Properties 
6THAVE 2 100.0% 45 97.8% 3 15 12.67 2 17 20.62 

E.8 . WllSON 4 100.0% 39 100.0% 3 0.67 s 18.00 192 9.99 

FAWCETT APARTMENTS 1 100.0% 19 100.0% 1 I.DO 6 4.00 86 2.86 

LUDWIG APARTMENTS 1 100.0% 25 100.0% 1 5.00 8 3.38 11 1 10.96 

NORTHGST 2 100.0% 11 100.0% 3 10 15.50 93 9.60 

NORTHKST 3 100.0% 24 100.0% 3 0.67 15 185.87 142 36.26 

WRIGHT AVE 1 100.0% 33 100.0% 0 4 0.75 193 9.98 

14 100.0% 196 99.5% 14 0.71 - 63 52.02 1,034 15.31 

Agency To!ala: 50 100.0% 418 "·'"' " UI 3,800 24.1:4 

In the month of November 100% of emergency work orders were completed within 24 
hours. In November, maintenance staff completed 265 non-emergency work orders with a 
total of 3,800 for the calendar year. The year-to-date average number of days to complete a 
non-emergency work order is 24.64 days. 

THA PROPERTY MANAGEMENT REPORT 2015-12-16 Page 5 
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The open work that are greater than 25 days increased from 117 in October to 147 in 
November. This is due to the start of the stanitzatioin program for unit turns. It is taking 
maintenance staff longer to clean a typical unit turn to the recommended sanitize standards 
Property Management (PM) will continue to work on bringing down these numbers as part 
of its improved processes mentioned below. 

PM continues to bring down the number of outstanding work orders as well as trying to 
improve customer service. Processes that PM is trying to improve are as follows: 

• Make every attempt to address routine work orders within 5 days. When this is not 
possible, contact the tenants and give an alternate date that they can expect service. 

• Improve communication with the tenants when service will be delayed and/or when 
procurement is needed to service the request. 

• Close out the work orders within 48 hours of completion. 

THA PROPERTY MANAGEMENT REPORT 2015-12-16 Page 6 
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TACOMA HOUSING AUTHORITY 

DATE: December 16, 2015 

TO: THA Board of Commissioners 

FROM: Kathy McCormick 
Director of Real Estate Development 

RE: Real Estate Development Department Monthly Board Report 

1. SALISHAN/HOPE VI 

1.1 Phase II Construction 

1.1.1 Area 2A, Community Core Development 
The Board approved the general Master Plan Concept at its June, 2012 
meeting. Staff is reviewing the Master Plan Concept and may suggest some 
revisions based on current community needs and opportunities and propose 
an alternative plan for the Salishan Core. Potential uses of the site will be 
coordinated with Metro Parks and the city to ensure complementary 
community uses for the Eastside Community Center and Salishan. Final 
recommendations will be delayed until planning for the Community Center 
is complete. 

Staff met with representatives of United Grocers to discuss the possibility of 
a grocery store that would be located at the core. They were interested and 
suggested a market study be completed. Staff plan to issue a Request for 
Proposal for a market study that would identify potential grocery and related 
retail uses for the core. 

1.1.2 Area 3 Lot Sales 
DR Horton has four models open. DR Horton is pleased with the level of 
interest. To date, 26 low-income households have been approved to purchase 
homes at Salishan. In 2014, DR Horton closed on 86 homes; 14 were to 
income-eligible homebuyers. During the third quarter 2015, DR Horton 
closed on 26 homes, 7 of which were sold to low-income buyers. 

1.1.3 Area 2B 
DR Horton has commenced with construction activities for area 2B; a sales 
report from them will be after the fourth quarter has concluded. 

902 South L Street, Suite 2A •Tacoma, Washington 98405-4037 
Phone 253-207-4433 • Fax 253-207-4465 
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1.1.4 Area 2B Property Sale to Metro Parks 
The disposition application for Housing and Urban Development (HUD) 
approval has been submitted. HUD approval is required prior to selling the 
two lots and 16 acres to Metro Parks. HUD has requested that an updated 
appraisal be completed for the two lots. The appraisal is scheduled to be 
completed in early 2016. 

1.1.5 Arlington Road 
Staff is preparing a recommendation to terminate the agreement to sell 
Arlington Road. Coldwell Banker Richard Ellis (CBRE) has advised that 
another buyer may be interested in purchasing this property. Any new sale 
and the termination of the current sales contract recommendation will be 
vetted through the Asset Management Committee and brought to the board at 
a later date. 

2. NEW DEVELOPMENT 

2.1 Bay Terrace - Phase II 

The current development budget for this project is projected to be $22.5 Million, 
which will provide 74 units in a mix of one, two and three bedrooms. This will also 
include community spaces that are complementary to Phase I. 

2.1.1 Financing 
HOME Funds. On January 21, 2015, staff received official notification of the 
award of $1 million in HOME funds from the Tacoma Community 
Redevelopment Authority. These will be lent to the project with a 2% 
interest rate and a 50-year term. 

The Royal Bank of Canada (RBC) was selected as the investor for Bay 
Terrace Phase IL As proposed, their equity investment will generate 
$16,848,708 in tax credit equity or $1.12 per tax credit, with 1.48% paid at 
the execution of the Partnership Agreement and 98.52% paid at the 
Certificate of Occupancy. 

JP Morgan Chase Bank N.A. was selected as the construction and permanent 
lender for Bay Terrace Phase II. 

Staff has begun the financial due-diligence process with both Chase and 
RBC. Financial closing is anticipated in late February 2016. 

THA RED REPORT 2015-12-16 Page 2 
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2.1.2 Design 
GGLO Architects completed the construction documents on November 27, 
2015. Absher Construction prepared a revised cost estimate based on the 
September 11, 2015, drawings and specifications. The estimate is 
approximately $1 million above the schematic design estimate Absher 
provided in July 2015. The escalation is due largely to the current volatility 
in the regional construction environment. Staff is continuing to work with the 
design and construction team to mitigate higher costs. 

On August 17, 2015, Absher Construction Company issued Request for 
Proposals for Design/Build services to include HV AC, electrical, plumbing 
and fire sprinkler systems. GGLO provided performance specifications for 
this bid process. Competitive bids were received on September 3, 2015. Staff 
has prepared Resolution No. 2015-9-23 (5) requesting authorization to 
amend Absher' s Pre-Construction Services Agreement to include $169, 595 
for HV AC, plumbing, electrical and fire sprinkler design services only. 

2.1.3 Construction 
On December 1, 2015, Absher Construction Company issued an invitation 
for Phase II bids. The bid documents are posted and can be viewed at the 
following locations: 

- Absher's builders Exchange Website, www.bxwa.com 
- ARC Document Solutions 
- Platinum Group, Shelton, WA 
- William Factory Small Business Incubator, Tacoma, WA 
- M.B. Hughes Logistic Building, Tacoma, WA 

An informational project walk-through was held December 8, 2015, at 3:00 
pm. Sealed bids will be accepted no later than 2:00 pm on December 22, 
2015, at Absher Construction Co. main office located at 1001 Shaw Rd SE, 
Puyallup, WA 98372. 

1n preparation for entering into a construction contract between Tacoma 
Housing Authority (THA) and Absher Construction, staff is presenting a 
resolution to obtain authorization for the HA Executive Director to enter into 
negotiations with Absher for a not-to-exceed amount of $18,210,330 
including a 7% owners contingency and applicable sales tax. 

THA RED REPORT 2015-12-16 Page 3 
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2.1.4 Community Meetings 
Staff will organize an additional community meeting over the next couple of 
months to display the design concept and programming for Phase II. Kenji 
Stoll and Chris Jordan have successfully completed the community 
engagement with Bay Terrace families. They have presented an initial 
concept and are still preparing a cost estimate. The celebration of the resident 
artwork has been delayed until further notice. When it is scheduled board 
members will receive invitations to this event with adequate prior notice. 

3. BERGERSON TERRACE 

The 15 units requiring repairs have been completed. The remammg 21 units will be 
upgraded as part of the Rental Assistance Demonstration (RAD) conversion for the 
Property. 

4. OTHER PROJECTS 

4.1 Prairie Oaks: LASA Supportive Housing Project 

THA issued a Notice to Proceed effective June 9, 2014, to Pavilion Construction and 
received Certificate of Occupancy on June 8, 2015. All work has been completed on 
time and under budget. 

4.1.1 Property Management & Lease-up 
THA contracted with REIS property management company to provide 
property management services for Prairie Oaks. As of December 3, 2015, 
Prairie Oaks has 11 of 15 units leased with additional applications into Pierce 
County Housing Authority. LASA is working with Access Point 4 Housing 
on referrals and lease-up. This project has been transferred to THA Asset 
Management. 

4.2 Construction Management Services for the City of Tacoma 

The contract with the City is in effect. Staff continue to make site visits and 
complete reports for the projects. 

4.3 THA 902 Administration Building Tenant Improvement Project 

The project is complete with the final close out items and THA staff is working on 
placing furniture and pictures. 
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4.4 Market Rate Scattered Sites 

Renovations are completed at the two Alaska Street sites and are underway at the 
two Sherman Street properties. The sale of 8207 S. Alaska has closed, however the 
buyer for 8201 S. Alaska retracted their offer due to financial hardship. It was 
relisted and another offer was accepted shortly thereafter. It should close just after 
the first of the year. 

1829 and 1837 Traften are nearing substantial completion and will be listed for 
approximately $225,000 by the end of the year. 

1118 S. Sheridan has been listed as well and has had considerable interest but no 
offers to date. 

2336 N. Shirley is now vacant and a scope of work is being developed. Early 
estimates propose minimal work with a list price of $280,000. 

Construction at 1215 and 1219 Trafton continues with paint plumbing and electrical 
completed to date. There may be some delays due to exterior siding concerns. 

4.5 Consulting and Community Engagement 

THA staff continues to consult with Trinity Presbyterian Church, Life Changing 
Ministries and the Salvation Army on development options. This group is 
concerned about the proposal to tum The Wedge into a historic district. 

4.7 RED Put-Backs 

#27 Bergerson - Contract awarded August 12, 2015, for unit damaged by fire. Unit 
will be put-back using RAD standards and will allow THA to assess new heating 
and plumbing components for the RAD conversion. Abatement and flooring issues 
have delayed the project and completion is planned for mid-December. 

Units #100 & #309 at North G and Unit #120 at 6th Avenue - Work began 
September 16, 2015, for three meth remediated units. Scope and specifications for 
this project include upgraded RAD components and standards. Work is completed 
and satisfactory as of November 25, 2015. 

4858 Court Q - Contract awarded October 21, 2015, for water unit damaged unit. 
Scope includes new flooring, cabinets, appliances and drywall replacement. 
Completion is expected early December 2015. 

4490 and 4492 East Q - Contract awarded November 18, 2015, for water damaged 
and meth remediated units. Completion is expected mid December for Unit 4492 
and end of December for Unit 4490. 
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5. DEVELOPMENT PIPELINE PROJECTS 

5.1 Intergenerational Housing at Hillsdale Heights 

The Many Lights Foundation (MLF) continues work on this project and was 
approved for a predevelopment loan with IMP ACT capital. THA staff 
assisted with the predevelopment budget for this project and will continue 
the discussions with MLF about a mutually beneficial partnership. 

5.2 Hilltop Lofts 

THA and the City extended the timeline by two years for THA to develop 
the Hilltop Loft project. Council approved the extension request at its 
November 3rd meeting. 

5.3 Acquisition 

THA executed a Purchase and Sale agreement for the Outrigger Apartments 
at 6102 6th Avenue, Tacoma on June 8, 2015. THA closed the transaction 
and acquired the Outrigger Apartments on October 8, 2015. Staff will 
include approximately $500,000 in capital improvements for this project as 
part of the 2016 budget. Heritage Bank provided the loan to acquire 
Outrigger. The appraisal valued the property at $3.1 million. It was sold to 
THA for $2.9 million. Initially Heritage Bank indicated the cost for capital 
improvements could be included in the initial loan; however, Heritage was 
unable to include these costs in the loan and still meet the 85% Loan to 
Value that their underwriting department required. Rather than place another 
loan on the property for the capital improvements, THA staff will 
recommend that these costs be covered from reserves. The improvements 
are needed to achieve the market rate rents that are possible for this property. 
It is important to note that even with the improved rents; the rates will 
continue to be affordable to households earning 60% or less of the Area 
Median Income. 

An agreement has been executed with Windermere Property Management 
Services. This is the same company that provided management for the 
property under the previous owner. Maintaining the existing property 
management company has allowed for a smooth transition from the previous 
owner to THA. 
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6. THA entered into a Managing Member Interest Purchase and Sale Agreement on 
May 8, 2015, to acquire the managing member interest in MLK New Look LLC. 
The closing and transfer of the Managing Member Interest in MLK New Look, LLC 
to THDG occurred on September 29, 2015. This included paying off the WCRA 
loan and replacing it with a loan from THA. The new loan is for $1.2M. It carries a 
30-year amortization and a 7.75% interest rate, which was the same as the WCRA 
loan. At this time, staff is preparing to complete the initial capital improvement 
items needed for this property to maintain building integrity and address any safety 
concerns. A more complete capital improvement plan will be devised through 2016. 
This plan will be accompanied to a new financing scheme that can be put into place 
after the tax credit investors exit the partnership. 

PHAS INDICATOR FOR MODERNIZATION ACTIVITIES 

The following are the schedules as of November 30, 2015, for THA's obligation and 
expenditure of the public housing capital funds it receives from HUD. 

Grant 
Total Obligation 

Obligated % Obligation 
Expended % 

Grant Start Date Obligated Deadline Expended 
20 11 
CFP $ 1,72 1,353 8/3/11 $ 1,721 ,353 100% 8/211 3 $ 1,721 ,353 100% 

CFCF $ 1,849,5 10 8/3111 $ 1,849,5 10 100% 8/2/13 $ 1,849,5 10 100% 

201 2 
$1,593, 197 3/ 12/ 12 $ 1,593, 197 100% 3/ 11/ 14 $552,481 13% 

CFP 

201 3 
$1,3 19,864 9/9/1 3 $1,3 19,864 100% 9/8/15 $0 0% CFP 

20 13 
CFP $ 1,0 15,495 9/9113 $ 1,0 15,495 100% 9/18115 $ 1,015,495 100% 
(2°d R) 

20 14 
$ 1,590,067 5/1 3/ 14 $ 1,590,067 100% 5/1 2/16 $0 0% CFP 

2014 
CFP $277,032 5/1 3/ 14 $277,032 100% 5112116 $0 0% 
( I" R) 
2014 
CFP $873,158 5/13/14 $873, 158 100% 5/12/16 $403,428 46% 
(2"d R) 

20 15 
$ 1,846,052 4/1 3/1 5 $ 1,846,052 10% 4/12117 $0 0% 

CFP 

2015 
CFP $813,45 1 4-13- 15 $913,451 100% 4- 12-17 $0 0% 
(2"d R) 

TOTAL 12,899,179 12,899,179 $5,542,268268.75 

THA RED REPORT 2015-1 2-16 Page 7 

Expended 
Deadline 

8/2/15 

812/15 

3111116 

9/8/17 

9/8117 

5/12/1 8 

5/1 2/1 8 

5/12/1 8 

4/1 2/19 

4-12- 19 



TACOMA HOUSING AUTHORITY 

NEW BUSINESS 



Resolution 1 



TACOMA HOUSING AUTHORITY 

DATE: 

TO: 

FROM: 

RE: 

Background 

RESOLUTION 2015-16-(1) 

December 16, 2015 

Board of Commissioners 

Michael Mirra, Executive Director 

Approval of Tenant Account Receivable Write-offs 

This resolution would write off some bad debts in the amount of $37,443.13. Tacoma Housing 
Authority (THA) has established a process of periodically writing off tenant accounts receivable 
bad debt. THA incurs this bad debt when a program participant leaves the public housing or 
Housing Choice Voucher program owing a balance. The debt may arise from excessive damage 
to a unit, unpaid rent, or tenant fraud/unreported income. There are also instances where a 
property owner is overpaid rental assistance payments and the owner has not repaid THA for this 
amount. 

Until THA writes off tenant accounts receivable balances as a bad debt, these balances stay on 
the active tenant ledger in THA's accounting system and General Ledger (GL). The receivable 
balance also remains as part of THA's tenant receivables that is reported to HUD in THA's year­
end financials. Once THA writes off the debt, THA can remove the debt from its receivable balance 
and assign it to the collection agency for collection purposes. THA receives 50% of any proceeds 
the collection agency recovers. 

THA has notified each individual of his or her debt included in this write off. THA mailed two 
notices to the last known address of the individual. These notices provide the opportunity for the 
individual to pay the debt or enter into a repayment agreement with THA. Sending a tenant to 
collections is the last resort for THA to collect the tenant debt. 

Please note that THA will not send some accounts included in this resolution to collections because the 
tenants have passed away or declared bankruptcy, or because the balances are under $30. 

Recommendation 

Approve Resolution 2015-12-16 ( 1) authorizing THA to write off tenant accounts totaling 
$37 ,443.13. 
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TACOMA HOUSING AUTHORITY 

RESOLUTION 2015-12-16 (1) 
(Approval of Tenant Account Receivable Write-offs) 

WHEREAS, Tacoma Housing Authority (THA) provided housing services to Public Housing 
and Housing Choice Voucher participants who discontinued housing assistance with debt owing 
toTHA, and 

WHEREAS, Tacoma Housing Authority (THA) provided housing assistance payments to 
property owners in excess to the amount the owner is entitled to receive and the owner has not 
repaid this amount to THA, and 

WHEREAS, Each individual included in this tenant account write off has been notified of their 
debt and given the opportunity to pay prior to this resolution, now, therefore be it 

Resolved by the Board of Commissioners of the Housing Authority of the City Of Tacoma, 
Washington, that: 

Authorizes THA staff to "write off' the following accounts and send these debts to an external 
collection agency to pursue collection action: 

Collection Status M-0 Project # Client# Balance 

W·O Collect NG Str 

00000257 $1,973.55 

00013566 $286.24 

Subtotal $2,259.79 

6th Ave 

00000230 105.77 

00007279 1013.72 

00008547 $223.76 

Subtotal $1,343.25 

Bergerson Terrace 

00000995 $207.42 

00125530 $2,045.13 

00146194 $988.20 

Subtotal $3,240.75 
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Collection Status M~O Project# Client# Balance 

W-OCollect Scattered Sites 00003255 $380.63 

00143899 $155.46 

Subtotal $536.09 

Dixon Village 

00113331 $583.27 

9 SF Homes 

XX001447 $612.00 

Salishan VII 

XX001004 $5,113.14 

XX001110 $1,289.65 

XX001406 $6,070.46 

Subtotal $12,473.25 

S M Sir (EB Wilson) 

00007042 $1,271.76 

00146660 $267.38 

Subtotal $1,539.14 

S Fawcett 

00145083 $48.45 

S Wright Sir 

00138014 $90.00 

S Lawrence Str (Ludwig) 

00111915 76.57 

00007323 $10,802.76 

Subtotal $10,879.33 

North K St 

00127439 $468.38 

Section 8 00001113 $63.00 

713683 $1,484.00 

718270 $492.00 

Subtotal $2,039.00 

THA BOARD OF COMMISSIONERS RESOLUTION 2015-12-16 (I) Page3 



Collection Status M-0 Project # Client# Balance 

WO No collect 

6th Ave 

00120313 $296.46 

00136130 $14.41 

00140043 $224.79 

Subtotal $535.66 

Salishan VII 

XX001056 $7.00 

North K Street 

00137799 10.17 

00136242 $290.84 

Subtotal $301.01 

S M Str (EB Wilson) 

00118921 $105.00 

00141006 $255.95 

Subtotal $360.95 

S Fawcett 

00121686 $125.81 

Grand Total Write offs $37,443.13 

Approved: December 16, 2015 
Stanley Rumbaugh, Chair 
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TACOMA HOUSING AUTHORITY 

RESOLUTION 2015-12-16 (2) 

Date: December 16, 2015 

To: THA Board of Commissioners 

From: Michael Mirra 
Executive Director 

Re: Fiscal Year 2016 Agency Budget 

This resolution would adopt an initial budget for THA for 2016. 

BACKGROUND 

By this resolution, the Board would adopt an initial budget for Tacoma Housing Authority 
(THA) for 2016. Each year THA budgets for the upcoming fiscal year. The annual budget 
reflects an estimate of the expected revenues and expenditures for each of its departments and 
major programs. The budget denotes strategic choices. It shows individual department expenses. 
For management purposes, each department director will manage and control their department 
budget in accordance with Federal, State and Local regulations. 

The Board has approved a different budget process this year. This resolution will approve an 
initial 2016 budget using and extending the budget that the Board approved in Mid-Year 2015. 
During the first half of 2016, the staff will present for the Board's approval a full budget for 
2016. We do this to await clarification of the following budget uncertainties: 

• Congress 
To date, Congress has not yet passed a 2016 budget. We do know enough from its 
budget deliberations to expect that THA will receive the same level of funding in 
2016 as we received in 2015. This makes it safe to adopt essential a repeat of the 
2015 budget. 

• RAD 
RAD will affect THA' s budget in important ways that we need more time to 
clarify. Most notably, our portfolio will be moving to its own tax credit 
partnership budget. The internal costs to the Agency for completing this 
conversion are still unfolding. 
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• Community Services 
We also need to clarify how to structure Community Services to best benefit the 
RAD conversion, as well as THA's Rental Assistance clientele. 

It is important to note that at the end of 2015 the agency remains in good financial shape. We 
originally anticipated that the RAD closing would bring an influx of cash into the agency when it 
occurred. After the terms of the deal clarify we now know that the cash will come in over time. 

This interim budget provides sufficient budget authority for all income and expense line items 
until the full budget process occurs. 

Recommendation 

I recommend that the Board adopt Resolution 2015-12-16 (2) to formally approve THA's Fiscal 
Year 2016 Annual Budget. 
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TACOMA HOUSING AUTHORITY 

RESOLUTION 2015-12-16(2) 
(Fiscal Year 2016 Agency Budget) 

WHEREAS, The Housing Authority of the City of Tacoma ("Authority") intends to incur expenses and 
other cash outflows for Fiscal Year 2016, and 

WHEREAS, The U.S. Department of Housing and Urban Development (HUD) requires the Authority's 
Board to approve its annual Site-based budgets, and 

WHEREAS, Authority staff is presenting to the Board of Commissioners of the Housing Authority of 
the City of Tacoma the Mid-Year 2015 approved agency wide budget as the budget for 2016. It is 
understood that a full budget process will occur the first half of 2016, and presented to the Board for 
approval at such time it is completed. 

Resolved by the Board of Commissioners of the Housing Authority of the City of Tacoma, 
Washington that: 
The Board of Commissioners of the Housing Authority of the City of Tacoma adopts the attached FY 
2016 agency-wide budget. The Housing and Urban Development (HUD) required site-based budgets are 
also approved and are a subset of the overall agency wide budget. The Board of Commissioners hereby 
authorizes THA's Executive Director to implement and execute said budget. Expenses and other cash 
oulflows are presenled as follows: 

Expenses 
Executive 
Human Resources 
Finance 
Administration 
Client & Landlord Services Overhead 
Rental Assistance 
Community Services 
Development 
Policy, Innovation & Evaluation 
Real Estate Management Overhead 
Property Management 

Subtotal 

Additional Cash Outflows 
Capital Expenditures 
Debt Service 

Subtotal 

TOTAL APPROVED BUDGET 

Approved: December 16, 2015 

$ 799,649 
733,332 

l , 118,77 1 
2,186,738 

318,990 
34,401,893 

2,012,599 
1,984,743 

596,028 
1,072,121 
5,446,334 

50,671,017 

l0,939, lOO 
195,240 

11,134,340 

$6 1,805,357 

Stanley Rumbaugh, Chair 
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$5,435 $7,071 $00, $29,223 $9,630 $4,083 $1,290 $16,189 $131,348 $210,380 

"' "' "' $119,515 "' $5,000 "' $31,000 $1,005,675 $1.461.190 

"' " "' "' "' " "' "' $13,803 $13.803 

"' " "' $25.000 "' "' " "' $220,506 $245,506 

"' "' "' "' "' $115,376 "' "' "' $115,376 

S!,435 $1,011 $00, $173,138 ... ~ $125,459 tl,290 $69,189 $1,448,682 $2,1.U,f5/Jti 

$7&9,469 $733,332 $1,118,771 $2,186,738 $318,990 $3,474,424 $2,(112,599 $1,984,743 $596,(128 $1,(172,121 $5,093,33' $19,390,548 

"' "' "' "' "' "' "' " "' " $335,000 ..,,,000 

"' "' "' "' " " "' " "' " $18,000 $18.000 

"' "' "' "' "' $3(1,927,469 "' " "' " "' $3(1,927,469 

"' " "' " "' $30,927,489 " "' " "' $353,000 $31,2(1(),~ 

$799,469 $733,332 $1,118,771 $2, 186,738 $318,990 $34,4(11,893 $2,012,5119 $1,984,743 $5911,028 $1,(172,121 $5,446,334 $50,671,017 

$5,753,328 $5,005,395 
{$659,934) ($635,927) ($531,331) ($961,137) $392,921 SS.252,289 (SlM,789) ($389,434) ($596,028) ($189,614) ($458,860) $456,157 

"' "' "' "' "' "' "' $182,740 "' " $12,500) $195,240) 

"' " 
($659,93') ($635,927) ($531,331) ($961,137) $392,921 $5,252,289 ($708,789) ($572, 174) ($596,028) ($189,614) ($471,380) $260,917 

so I so I so I so I so I so I $24,71(11 so I so I $01 so I $24,710 

(5659,934) ($635,927) ($531,331) ($961,137) $392,921 $5,252,289 ($742,(179) ($572,174) ($596,(128) ($189,614) ($471,380) $285,627 

" " "' ($643, 100) "' "' ($25,000J ($6,756.000) " ($120,000) ($1.395,000) {$10.939,100 

"' " "' "' "' "' "' $4,342.000 "' " $1.933,500 $6,275.500 

"' " "' ..,,,000 " "' $25,000 $4,414.000 "' $120,000 $727,000 $5,886.000 

($659,934) ($635,927) ($531,331) ($1,004,237) $392,921 $5,252,289 {$742,079) ($572,174) ($596,028) ($189,614) $794,14(1 $1,5(18,027 



1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

INCOME 

Revenue - Dwellino rent 

Tenant Revenue - Other 

HUD orant - Section 8 HAP reimbursem 

HUD orant- Section 8 Admin fee ea ma 

HUD orant - Public Housino subsidv 

HUD arant - Communitv Services 

HUD nrant - Canital Fund Qneratinn Re 

Management Fee Income 

Other Government i:trants 

Investment income 

Fraud Recoverv Income - Sec 8 

other Revenue- Develooer Fee Income 

Other Revenue 

TOTAL OPERATING RECEJPTS 

OPERATING EXPENDITURES 

Ad I /strati mo ~ 

14 Administrative Salaries 

15 Administrative Personnel- Benefits 

18 Audit Fees 

17 Management Fees 

18 Rent 

19 Advertisino 

20 Information Technol~· Exoenses 

21 Olfice SuoDlies 

22 Publications & Memberships 

23 TeJenhone 

24 Poslage 

25 leased Eauipment & Repairs 

26 Office Equipment Expensed 

27 Leaal 

28 Local Mileaoe 

29 Staff Traininal Out of Town Travel 

30 Administra1ive Contracts 

31 Other Administrative Exnenses 

32 Due Diligence - Perspective Oevelopme 

33 Contingency 

Tots/ Admlnlstratlve Expenses 

Tenant Services 

34 Tenant services - Salaries 

35 Tenant Service Personnel - Benefits 

36 Relocation costs 

37 Tenant service - other 

Total Tenant Services 

AMP1 

K,M&GSI AjJlll 
Elderly Disabled 

160 Units 

$420,540 

$8,000 

$0 

$0 

$379,053 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$11,755 

$819,3481 

$101,658 

$43,827 

$3,220 

$183,629 

$0 

$201 

$3,860 

$1,360 

$0 

$10,716 

$1,586 

$11,856 

$6,118 

$4,482 

$793 

$0 

$4,167 

$714 

$0 

$2,000 

$380,206 

$0 

$0 

$18,310 

$685 

$19,195 

Attachment B 

Tacoma Housing Authority Portfolio Budget - 2016 Initial 

AMP2 AMP3 

Fawcett, Wright, 6th Lawrence. 
St AjJlll Belgerson Terrace, 

(Eldorlflllillabled} D;•onV<llage 

152 Units 144 Units 

$402,012 $433,116 

$132,200 $40,500 

$0 $0 

$0 $0 

$326.070 $321,527 

$0 $0 

$0 $0 

$0 $0 

$0 $0 

$0 $0 

$0 $0 

$0 $0 

$0 $2,965 

$860,2821 $798,1081 

$97,271 $84,533 

$41,775 $37,274 

$3,108 $3,010 

$174,447 $135,318 

$0 $0 

$221 160 

$4,740 $5,550 

$1,292 $957 

$0 $0 

$12,069 $9,989 

$1,434 $852 

$3,660 $5,562 

$5,813 $2,784 

$9,156 $9,200 

$754 $446 

$0 $0 

$3,133 $3,469 

$654 $2,399 

$0 $0 

$1,500 $4,000 

$361,045 $305,402 

$0 $0 

$0 $0 

$13,420 $18,430 

$1,157 $2,964 

$14,Sn $21,394 

AMP4 

HillaideTerrai:e 
(1800 & 2500 

Blocks) 
Oemo'd 

104 Units demo'd 

$0 

$0 

$0 

$0 

$88,835 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$88,8351 

$0 

$0 

$750 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$750 

$0 

$0 

$0 

$0 

$0 

AMP6 

SingleFam•ty 
>Wm~ 

34 Units 

$61,560 

$3,400 

$0 

$0 

$116,270 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

s181,230 I 

$19,000 

$8,540 

$715 

$29,135 

$0 

$0 

$930 

$201 

$0 

$734 

$147 

$1.399 

$402 

$1,500 

$80 

$0 

$899 

$500 

$0 

$0 

$64,184 

$0 

$0 

$7,500 

$500 

$8,000 

TH Credit 
AMPS 

$0 

$0 

$0 

$0 

$955,455 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$955,455 

$0 

$0 

$4,278 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$4,218 

$0 

$0 

$0 

$0 

$0 

UPH 
Total 

$1,317,228 

$184,100 

$0 

$0 

$2,187,210 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$14,720 

Sal7 

90 Units 

$1,156,597 

$45,000 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

$8,000 

$0 

$0 

$0 

12'Q7J\5 

Portfolio 
Marilet Rate Tot.I 

10 Units 

$63,960 $2,537,785 

$2,750 $231,850 

$0 .. 
so .. 
$0 $2,187,210 .. $0 

$0 $0 

$0 $0 

$0 $0 

$525 $6,525 

$0 $0 

$0 $0 

$0 $14,720 

$3,703,2581 $1,207,5971 $67,2351 $4,978,090 

$302,462 $56,571 $5,576 $364,609 

$131,415 $24,569 $2,506 $158,511 

$15,081 $10,000 $132 $25,213 

$522,529 $69,131 $6569 $600,229 

$0 $0 $0 $0 

$482 $200 $100 $782 

$15,100 $300 ., .. $15,688 

$3,809 $2,000 $59 ..... 
$0 $0 $0 $0 

$33,508 $1,175 $256 $34939 

$4,019 $400 $43 $4,463 

$22,497 $1,500 $411 $24408 

$15,117 $1,000 $118 $16,235 

$24,338 $5,000 $250 $29588 

$2,073 $50 $24 $2,147 

$0 $0 $0 $0 

$11,668 $2,854 $255 s14,m 

$4,267 $250 $200 $4 717 

$0 $0 $0 $0 

$7,500 $0 $500 $8,000 

$1,116,885 $176,020 $19,287 $1,310,113 

$0 $0 $0 $0 

$0 $0 $0 $0 

$57,660 $2,700 $270 $60630 

$5,506 $1,000 $0 $6,506 

$63,166 $3,700 $270 H7:138 



Tax Credit UPH PorUolio 

AMP 1 AMP 2 AMP3 AMP4 AMP6 AMPS Total Sal 7 Martel Rate T ... I 

Hillside Terrace 
Fawc&n. Wright 6th La>Marw:e, (1600&2500 

K. M!!.GStApts SI.Apt• Bergerson Terrace Block6) SingloFamilV 
EldMyDisabled (Elder1y1Disabled) OxonVilla(ll'! Demo'd ~m• 

utilttes 

38 Water $24,000 $20,500 $31,250 $0 $1,000 $0 $76,750 $29,000 $500 $106,250 

39 Electric $66,250 $59,300 $26,750 $0 $1,250 $0 $155,550 $3,250 $1,000 $159,800 

40 "" $29,650 $16,250 $5,500 $0 $400 $0 $51,800 $400 $250 $52,450 

41 Sewer $75,940 $63,250 $86,500 $0 $3,500 $0 $231,190 $50,000 $1,000 $282,190 

Total Project UtilitiGlfl $195,840 $159,300 $154,000 $0 $8,150 $0 $515,290 ...... $2,750 ....... 
Ordinary Maintenance & Operlltlons 

42 Maintenance Salaries $186,395 $167,376 $191,902 $0 $43,094 $0 $588,767 $52,822 $11,640 $653,229 

43 Maintenance Personnel - Benefits $66.336 $59,569 $68,298 $0 $15,337 $0 $209,542 $16,799 $4,143 $232,484 

44 Maintenance Materials $32,000 $43,500 $71,250 $0 $26,000 $0 $172,750 $25,000 $7,600 $205,350 

45 Contract Maintenance $146,173 $105,534 $137,532 $0 $44.700 $0 $433,939 $128,650 $15,000 ssn.589 

Total Routine Maintenance $430 907 $375,979 $468,982 $0 $129131 $0 $1404 998 $225211 $38,383 $1688,852 

General Expenses 

46 Protective Services $30,850 $26,750 $17,500 $0 $0 $0 $75,100 $0 $250 $75,350 

47 Insurance $33,265 $32,916 $29,441 $0 $11,262 $0 $106,884 $20,463 $4,001 $131,348 

48 Other General Exoense $2,463 $1,634 $2,291 $0 $0 $912,867 $919,275 $86,400 $0 $1,005,675 

49 Pavmenl in Lieu of Taxes $2,497 $2,381 $2,285 $0 $531 $5,109 $12,803 $1,000 $0 $13803 

50 Collection Loss $8,411 $131,040 $40,412 $0 $1.231 $0 $181,094 $36132 $1,260 $220,506 

51 Interest Expense $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 

Total General Expen•Glfl $77,486 $194,722 $91,929 $0 $13,024 $917,998 I $1,295,156 $145,995 ll530 $14".812 

TOTAL OPERATING EXPENSES $1,103,634 $1,105,623 $1,041,707 ,,,. $220,4fl8 $922,274 $4,394,476 $632,637 $&6,220 $5,093,332 

Nonroutlne Expenses and Caplt&I Expendlturea 

52 Ext Ma int/Fae lmn/Gain/Loss prop sale $80,000 $80,000 $85,000 $0 $40,000 $0 $285,000 $50,000 $0 $335,000 

53 Casualtv Loss $4,000 $4,000 $4,000 $0 $1,000 $0 $13,000 $4.000 $1,000 $18,000 

54 Section 8 HAP Payments $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 

Total Nonroutlne Expenditure• $84,000 $84,000 $89,000 $0 $41,000 $0 I $298,000 $64,000 $1.000 $353000 

TOTAL EXPENSES $1,187,634 $1,189,623 $1,130,707 $75-0 $261,488 $922,274 $4,692,476 $686,637 $67.220 S5ffl.S32 

OPERATING SURPLUSl(DEFICIT) j$366,2861 1$329,340! [$332,5991 $86,085 j$60,2581 $33,181 !$969,2181 $520,960 '" 15468.2431 

55 Oebt Service Principal Payments "I "I " I oo I oo I $0 "I ($12,50011 '°I ($12,500) 

Surp/uif/Def/cit Before RHerve 
Appropriations ($368,286) ($329,340) ($332,599) $68,085 ($80,258) $33,181 ($989,218) $508,460 $15 ($480,743) 

57 Reserve A2e!:D2riations - 02erations/Tr~ so I so I $0 I so I so I $0 so I '°I $0 I so 

Surpluif/Deflclt Before Capita/ 
Expenditutw ($368,286) ($329,340) ($332,599) $88,085 ($80,258) $33,181 ($969,218) $;508,460 $15 ($480,743) 

58 Ca ital1zed lternsJDevelo men! Pro-eels $0 $0 $668,000 $0 $90,000 $0 $758,000 $0 $1,395,000 

59 Revenue - Ca ~at Grants/Sale of ro ' $0 $0 $668,000 $0 $400,000 $0 $1,068,000 $0 $1,933,500 

80 Reserve A ro riations - ca ~al $0 $0 $0 $0 $90,000 $0 $90,000 $0 $727,000 

Surplus/Deficit ($368,286)1 ($329,340)1 ($332,599)1 $88.oa5 j $319,7421 $33,181 ($589,218)1 $508,460 I $865,5151 $784,757 
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PHA Board Resolution 
Approving Operating Budget 

U.S. Department of Housing 

and Urban Development 
Office of Public and Indian Housing -

Real Estate Assessment Center (PIH-REAC) 

OMB No. 2577-0026 

(exp. 04/30/2016) 

Public reporting burden for this collection of information is estimated to average 10 minutes per response, including the time for reviewing instructions, searching existing data 
sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. This agency may not collect this infOflTlation, and you are not required to 
complete this form, unless it displays a currently valid OMB control number. 

This information is required by Section 6(c)(4) of the U.S. Housing Act of 1937. The information is the operating budget for the low-income public housing program and provides a 
summary of the proposed/budgeted receipts and expenditures, approval of budgeted receipts and expenditures, and justification of certain specified amounts. HUD reviews the 
information to determine if the operating plan adopted by the public housing agency (PHA) and the amounts are reasonable, and that the PHA is in compliance with procedures 
presa-ibed by HUD. Responses are required to obtain benefits. This information does not lend itself to confidentiality. 

PHA Name: __ Housing Authority City of Tacoma _________ _ PHA Code: W A005 -----

PHA Fiscal Year Beginning: __ January 1, 2016 __ _ Board Resolution Number: ~2015-12-16 (2) __ _ 

Acting on behalf of the Board of Commissioners of the above-named PHA as its Chairperson, I make the following 
certifications and agreement to the Department of Housing and Urban Development (HUD) regarding the Board's 
approval of (check one or more as applicable): 

x Operating Budget approved by Board resolution on: 12116/2015 

D Operating Budget submitted to HUD, if applicable, on: 

D Operating Budget revision approved by Board resolution on: 

D Operating Budget revision submitted to HUD, if applicable, on: 

I certify on behalf of the above-named PHA that: 

1. All statutory and regulatory requirements have been met; 

2. The PHA has sufficient operating reserves to meet the working capital needs of its developments; 

3. Proposed budget expenditure are necessary in the efficient and economical operation of the housing for the purpose of 
serving low-income residents; 

4. The budget indicates a source of funds adequate to cover all proposed expenditures; 

5. The PHA will comply with the wage rate requirement under 24 CFR 968.l lO(c) and (f); and 

6. The PHA will comply with the requirements for access to records and audits under 24 CFR 968. I 1 O(i). 

I hereby certify that all the information stated within, as well as any information provided in the accompaniment herewith, 
if applicable, is true and accurate. 

Warning: HUD will prosecute false claims and statements. Conviction may result in criminal and/or civil penalties. (18 
U.S.C. !001, 1010, 1012.31, U.S.C. 3729 and 3802) 

Print Board Chairperson's Nrune: Signature: Date: 

Stanley Rumbaugh 12/16/2015 

Previous editions are obsolete form HUD-52574 (04/2013) 
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TACOMA HOUSING AUTHORITY 

RESOLUTION 2015-12-16 (3) 

Date: December 16, 2015 

To: THA Board of Commissioners 

From: Michael Mirra 
Executive Director 

Re: Authorization to Award Contract to Synergy Business Solutions for Enterprise 
Financial System 

Background 
This resolution authorizes Tacoma Housing Authority's (THA's) Executive Director to negotiate 
and, if those negotiations are successful, to execute a contract with Synergy Business Solutions for 
THA's new Enterprise Financial System. 

The contract with Synergy will come in three parts: 1) custom development, 2) training, support, 
and implementation, and 3) annual licensing of the Intacct product. Below are the details and the 
cost of each of these parts. 

Custom Development 
When THA chose Salesforce as its enterprise software solution at the beginning of the year, it was 
uncertain what financial system it would use. We need a system that is cloud-based and that would 
either reside on the Salesforce platform or closely integrate with Salesforce. Through a lengthy 
procurement process, THA staff selected Intacct as its next financial system. Intacct does not reside 
on the Salesforce platform but is closely integrated with Salesforce. In order to setup the 
integrations so that it works seamlessly with Salesforce, Intacct will need to customize the product 
and the integration module so that the data on the Intacct side flows seamlessly into the required 
objects on the Salesforce side. We estimate that this work will take about 400 hours, or $85,100. 
During the procurement process in which THA selected Salesforce, we estimated that it would cost 
$100,000 to customize a financial system to work with Salesforce, so this estimate is in line with the 
number already budgeted. 

Training, Support, and Implementation 
Synergy is a reseller of the Intacct financial software and they will provide on-site training, 
configurations, testing, consultation, data conversion, and go-live assistance to THA staff. They will 
also provide user policy and procedural manuals that they will customize to fit THA's work.flow 
and current policy structure. We estimate that this work will take 240 hours, or $51,060. During the 
procurement process in which THA selected Salesforce, the implementation costs were not included 
in the budget. 
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Annual Licensing of the Intacct Product 
All licensing fees for the Intacct product will be paid to Synergy, Intacct's reseller. Licenses will 
renew annually. Based on the number of staff who will require an Intacct license and the modules 
included, the licenses will cost $42,912 per year. During the procurement process in which THA 
selected Salesforce, it was estimated that the licensing for the new financial system would be 
$60,000 per year, so the licensing fees proposed by Synergy are in line with the number already 
budgeted. 

Recommendation 
Approve Resolution 2015-12-16 (3 ), formally authorizing THA' s Executive Director to 
negotiate, and if those negotiations are successful, execute a contract with Synergy Business 
Solutions for customization, implementation, and annual licensing of the Intacct financial 
system. 
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TACOMA HOUSING AUTHORITY 

RESOLUTION 2015-12-16 (3) 
(Authorization to Award Contract to Synergy Business Solutions 

For Enterprise Financial System) 

A RESOLUTION of the Board of Commissioners of the Housing Authority of the City of Tacoma 

WHEREAS, THA requires a cloud-based finance and accounting system that will integrate with 
Salesforce, and 

WHEREAS, THA staff defined the requirements for its financial system and reviewed Intacct' s 
response thoroughly to ensure it meets the agency needs, and 

WHEREAS, On August 7, 2015, THA issued a Request for Proposal (RFP) for a new enterprise 
financial system, and 

WHEREAS, THA received three (3) proposals, one of which was deemed unresponsive, and 

WHEREAS, The top two (2) vendors were invited to THA offices to give product demonstrations, 
and 

WHEREAS, The selection committee unanimously selected Intacct as its financial system, and 

WHEREAS, Intacct engaged its local reseller, Synergy Business Solutions, to handle contract 
terms, issues licenses, and oversee the software customizations and implementation, and 

WHEREAS, THA budgeted in 2015 for financial system customizations, and 

WHEREAS, The contract with Synergy will cover product customizations, configuration, support, 
training, testing, data conversion, implementation, and annual product licensing of the Intacct 
product, now, therefore be it 

Resolved by the Board of Commissioners of the Housing Authority of the City of Tacoma, 
Washington as follows: 
THA Executive Director has the authority to negotiate and, if those negotiations are successful, 
execute a contract with Synergy Business Solutions for Intacct customization, implementation, and 
annual licensing. 

Approved: December 16, 2015 
Stanley Rumbaugh, Chair 
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Resolution 4 



TACOMA HOUSING AUTHORITY 

RESOLUTION 2015-12-16 (4) 

Date: December 16, 2015 

To: THA Board of Commissioners 

From: Michael Mirra 
Executive Director 

Re: Bay Terrace Phase II - Authorization to Negotiate General Contractor/Construction 
Manager Services - Guaranteed Maximum Price 

Background 
This resolution would authorize THA's Executive Director to negotiate, and if those negotiations 
are successful, to execute a modification of the contract with Absher Construction for General 
Contractor/Construction Manager (GC/GM) services for the Bay Terrace Phase 2 project with a 
Guaranteed Maximum Price (GMP) not to exceed $18,210,330. 

On February 24, 2010, the Tacoma Housing Authority's (THA' s) Board of Commissioners 
(BOC) approved Resolution 2010-2-24(6) authorizing THA's Executive Director to negotiate 
and enter into a GC.CM contract with Absher Construction, Inc. for the redevelopment of the 
1800 and 2500 blocks of Hillside Terrace. Since then we changed the name of the project to Bay 
Terrace Phase 1 and 2. 

On December 19, 2012, the BOC approved Resolution 2012-12-19(2) for Phase 1 GMP not-to­
exceed $17,390,507 plus owner contingency and sales tax. The Phase 1 project was completed in 
July 2014 under a Phase 1 Pre-Construction Services Agreement and Modifications 1 and 2 of 
the Agreement. 

On January 28, 2015, the BOC approved Resolution 2015-1-28(4) authorizing THA's Executive 
Director to negotiate and execute a Pre-construction Services Agreement for Bay Terrace Phase 
2 not-to-exceed $133,000. On September 23, 2015, the BOC approved Resolution 2015-09-23(5) 
amending the Pre-Construction Services Agreement not-to- exceed $302,595 to include 
mechanical, electrical and fire design services. 

By this resolution, THA's Executive Director seeks authorization to negotiate, and if those 
negotiations are successful, to execute a contract with Absher Construction for CM/GC services 
to construct Bay Terrace Phase 2 with a Guaranteed Maximum Price (GMP) not-to-exceed 
$18,210,310. This includes $15.5 million in construction costs, an owner's contingency of 7%, 
and applicable sales tax. 
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Recommendation 
Approve Resolution 2015-12-16 (4) authorizing THA's Executive Director to negotiate and if 
those negotiations are successful to execute a contract modification with Absher Construction for 
GC/CM services to construct the Bay Terrace Phase 2 with a GMP not-to-exceed amount of 
$18,210,330. 
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TACOMA HOUSING AUTHORITY 

RESOLUTION 2015-12-16 (4) 
(GENERAL CONTRACTOR/CONSTRUCTION MANAGER SERVICES (GCCM) 

FOR BAY TERRACE PHASE II) 

A RESOLUTION of the Board of Commissioners of the Housing Authority of the City of Tacoma 

WHEREAS, Resolution 2010-2-24(6) Authorized THA's Executive Director to negotiate and 
execute the contract for the Construction Manager/General Contractor for the Bay Terrace Phase I 
and II project, and 

WHEREAS, The resolution authorized THA's Executive Director to negotiate and execute the 
preconstruction service, construction management and general contractor services, and 

WHEREAS, The initial phase of the contract was negotiated and awarded for constructing Phase I. 
It was completed by Absher in July, 2014, at a cost of$18,312,882.38, and 

WHEREAS, The Authority has developed a budget of $18,210,330.00 for Phase II of the project. 
This includes pre-construction, construction, the 7% owner's contingency and applicable sales tax, 
and 

WHEREAS, The project will be funded through a mix of financing strategies including Moving to 
Work (MTW) Funds, Equity contributions, and Permanent Loans, now, therefore be it 

Resolved by the Board of Commissioners of the Housing Authority of the City of Tacoma, 
Washington as follows: 

THA's Executive Director is authorized to negotiate and, if those negotiations are successful, to 
execute a contract modification with Absher Construction for its services as General 
Contractor/Construction Manager for the Bay Terrace Phase 2 project with a Guaranteed 
Maximum Price not-to-exceed $18,210,330. 

Approved: December 16, 2015 

Stan Rumbaugh, Chair 
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Resolution 5 



TACOMA HOUSING AUTHORITY 

RESOLUTION 2015-12-16 (5) 

Date: December 16, 2015 

To: THA Board of Commissioners 

From: Michael Mirra 
Executive Director 

Re: Authorization to Award Contract to Robinson Noble for Additional Subsurface 
Investigation at 602 South Wright Street and Environmental Cleanup at 2302 6th 
A venue Property 

This authorization would authorize the Executive Director to negotiate, and if those negotiations 
are successful, to execute a non-competitive contract with Robinson Noble for urgent 
environmental services at the 6th A venue and Wright Street buildings for a contract amount of 
appropriately $170,000. 

Background 

On October 28, 2015, the Board of Commissioners approved Resolution 2015-10-28 (1) 
authorizing THA's Executive Director to award the contract for Subsurface Investigation at 602 
South Wright Street and 2302 6th A venue Property to Robinson Noble. Robinson Noble 
completed the subsurface investigations and the draft cleanup action plans for both sites. It then 
submitted the cleanup action plans to the Washington State Department of Ecology (DOE) for 
approval into the state's Voluntary Cleanup Program. THA staff and Robinson Noble met with 
the DOE and discussed the plans with them. DOE is completing its formal review of the cleanup 
action plans and we expect its comments back by the end of December, 2015. DOE stated it was 
comfortable with the environmental cleanup action plans prepared by Robinson Noble for 6th 
A venue. It expressed that it would like additional subsurface investigation at Wright Street. 

In anticipation of DOE' s final comments, and based on their initial feedback, staff requested that 
Robinson Noble prepare a budget for both the 6th A venue clean up and additional sub surf ace 
investigation at Wright Street. In order to meet the timing deadline for the tax credit closing 
THA did not do a competitive procurement. The proposals received were: 

• 602 South Wright Street: $113,536 
• 2302 6th A venue: $54,540 

Total: $167,936 
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This is a non-competitive procurement in accordance with Section 8.12 of THA PCI-01 
Procurement Policy for the following reasons: 

1. Time is of the essence - Closing is contingent upon cleanup action plans that satisfy the 
lender and investor. 

2. Robinson Noble's technical expertise was integral to the investor and lender's support of the 
environmental cleanup approach and cleanup action plans. They will be able to continue 
moving forward without having to bring a new vendor up to speed or obtain the support of 
our partners. 

3. Robinson Noble devised the initial plan. The remainder of the work will complete the 
cleanup that is needed for 6th Avenue, and further help determine the final clean up needed 
for Wright Street by doing additional exploration work. 

THA staff is requesting to award the contract for the additional subsurface investigation at 602 
South Wright Street and the environmental cleanup at 2302 6th A venue Property to Robison 
Noble in the amount of $167 ,936. This amount is pending final comments from DOE. Should the 
final comments be consistent with their initial comments, the intention is to proceed with this 
contract. If the final comments are not consistent with their initial comments, THA will need to 
address the comments and revise the scope of work. 

Recommendation 
Approve Resolution 2015-12-16 (5) authorizing THA's Executive Director to award the 
additional Subsurface Investigation for the 602 South Wright Street and environmental cleanup 
contract at 2302 6th A venue Property to Robison Noble in the .approximate amount of $170,000 
with the authority to go up to $200,000 if the DOE scope of work requires it 
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TACOMA HOUSING AUTHORITY 

RESOLUTION 2015-12-16 (5) 
(A WARD CONTRACT TO ROBINSON NOBLE FOR SUBSURFACE INVESTIGATION 

602 SOUTH WRIGHT STREET AND 2302 6Tu A VENUE PROPERTY) 

A RESOLUTION of the Board of Commissioners of the Housing Authority of the City of Tacoma 

WHEREAS, The Phase 1 Environmental Review indicated potential environmental issues at 602 
South Wright Street Apartments and 2302 6th A venue Apartments, and 

WHEREAS, Robinson Noble performed a limited Phase 2 Environmental Review and that 
determined that the properties did have environmental issues, and 

WHEREAS, THA determined that more delineation of the contaminated areas was necessary. 
THA asked Robinson Noble to develop a draft cleanup action plan that it submitted to the 
Washington State Department of Ecology for approval into its Voluntary Cleanup Program, and 

WHEREAS, DOE determined that (i) additional investigation is needed to further delineate the 
environmental issues at Wright Street and (ii) the plans for the cleanup activities for 6th A venue 
are initially acceptable to DOE, and 

WHEREAS, the schedule for this work did not allow time for a normal competitive procurement 
because of the urgent RAD tax credit financial closing schedule; and 

WHEREAS, THA performed a noncompetitive procurement and received a proposal to perform 
the work from Robinson Noble in the amount of $167 ,936, and 

WHEREAS, The work will be funded through Capital Funds, now, therefore be it 

Resolved by the Board of Commissioners of the Housing Authority of the City of Tacoma, 
Washington as follows: 
THA's Executive Director is authorized to execute a contract for subsurface investigation at 602 
South Wright Street and environmental cleanup at 2302 6th A venue Property to Robison Noble in 
the approximate amount of $170,000, provided this authorization would go up to $200,000 if the 
DOE scope of work requires the additional cost. 

Approved: December 16, 2015 

Stan Rumbaugh, Chair 
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Resolution 6 



TACOMA HOUSING AUTHORITY 

RESOLUTION 2015-16-(6) 

Date: December 16, 2015 

To: THA Board of Commissioners 

From: Michael Mirra 
Executive Director 

Re: Amendment to Residential Floor Replacement Contract with Great Floors 

This resolution would add an additional $100,000 to THA's contract with Great Floors to replace 
the floors in THA's apartments. This would make the contract total $200,000. 

Background 
In February, 2015 Tacoma Housing Authority (THA) issued a Request for Proposal (RFP) for 
residential floor replacement when it turns or upgrades a unit. The proposals were due on March 
2, 2015. THA did not receive any proposals for this contract. Washington State has a contract 
with Great Floors. THA was able to "piggy back" off that contract and lock in the same prices 
that the State uses. On May 26, 2015, THA signed a contract with Great Floors for $100,000.00. 

THA is reaching the limit on the authorized amount. This resolution will give THA's Executive 
Director authorization to sign Amendment No. 1 to the contract increasing its total to $200,000. 
This will cover future floor replacements through May 31, 2016, when the Contract expires. 

Recommendation 

Approve Resolution 2015-12-16 (6) authorizing THA to amend the Residential Floor 
Replacement Contract with Great Floors by increasing the contract amount from $100,000 to 
$200,000.00. 
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TACOMA HOUSING AUTHORITY 

RESOLUTION 2015-12-16 (6) 
(Amend the Residential Floor Replacement Contract with Great Floors) 

A RESOLUTION of the Board of Commissioners of the Housing Authority of the City of 
Tacoma 

WHEREAS, Tacoma Housing Authority (THA) used the Washington State contract with 
Great Floor as a means of procuring Great Floors as its floor replacement contractor to replace 
the floors in THA units upon a unit tum or upgrade. On May 26, 2015 THA executed a 
contract with Great Floors for this purposes for one year, with four (4) twelve month 
extensions pe1missible, and 

WHEREAS, The current contract with Great Floors cannot exceed $100,000, and 

WHEREAS, THA is nearing this limit, and 

WHEREAS, THA will need more flooring replacement, and 

Resolved by the Board of Commissioners of the Housing Authority of the City Of 
Tacoma, Washington as follows: 

Authorize THA's Executive Director to amend the existing Residential Flooring Replacement 
contract to increase the contract value from $100,000 to $200,000. 

Approved: December 16, 2015 
Stanley Rumbaugh, Chair 
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Resolution 7 



TACOMA HOUSING AUTHORITY 

RESOLUTION 2015-12-16 (7) 

Date: December 16, 2015 

To: THA Board of Commissioners 

From: Michael Min-a 
Executive Director 

Re: Public Housing Scattered Sites Homebuyer Assistance-HomeSight Contract 

This resolution will authorize the Executive Director to award a contract to HomeSight in the 
amount of $209,000 to help THA sell its single family public housing homes to qualified low­
income purchasers. 

Background 
On June 24, 2015, the Board approved resolution number 2015-6-24 (4) that authorized the 
disposition and sale of THA's 34 public housing scattered sites. THA seeks to sell the homes to 
low-income household for whom the purchase would be a responsible investment. THA staff 
issued a Request for Proposal (RFP) to provide homebuyer counseling and education classes, to 
develop a sale schedule based on a pipeline of qualified buyers, to help prospective purchasers 
find first and/or second mortgages and down payment assistance from the Washington State 
Housing Finance Commission, to market homes to Public Housing and non-Public Housing 
residents, to develop an affirmative fair housing marketing plan, and to monitor the 
recapture/anti-speculation provisions of the sales contracts. 

THA posted the RFP on June 22, 2015. THA hosted a preproposal meeting on July 1, 2015. 
THA staff received two proposals. Only one was responsive and responsible - from HomeSight, 
a nonprofit organization that promotes homeownership of low-income households. Staff 
determined HomeSight is qualified to provide the services. 

The proposed contract pays HomeSight a fee of $6,150 per home, paid from the proceeds of sale. 

I~ecommenclation 

Approve Resolution 2015-12-16 (7) authorizing THA's Executive Director to award the contract 
to HomeSight, for the amount of $209,100 
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TACOMA HOUSING AUTHORITY 

RESOLUTION 2015-12-16 (7) 
(Public Housing Scattered Sites Homebuyer Assistance - HomeSight Contract) 

A RESOLUTION of the Board of Commissioners of the Housing Authority of the City of Tacoma 

WHEREAS, On June 24, 2015, the Board approved resolution number 2015-6-24 (4) that 
authorized the disposition and sale of THA's 34 public housing scattered sites. 

WHEREAS, THA seeks to sell the homes to low-income household for whom the purchase would 
be a responsible investment. 

WHEREAS, THA staff issued a Request for Proposal (RFP) to provide homebuyer counseling and 
education classes, to develop a sale schedule based on a pipeline of qualified buyers, to help 
prospective purchasers find first and/or second mortgages and down payment assistance from the 
Washington State Housing Finance Commission, to market homes to Public Housing and non­
Public Housing residents, to develop an affirmative fair housing marketing plan, and to monitor the 
recapture/anti-speculation provisions of the sales contracts. 

WHEREAS, THA posted the RFP on the WEBS listing serve and THA's website and forwarded 
it to three plan holders, and 

WHEREAS, Two firms submitted proposals by the deadline of July 10, 2015, and THA 
determined that the one from HomeSight was responsive and responsible, and 

WHEREAS, Staff determined that HomeSight was qualified to perform the services for the 
amount of not to exceed $209,100, now, therefore be it 

Resolved by the Board of Commissioners of the Housing Authority of the City of Tacoma, 
Washington as follows: 

The Executive Director is authorized to negotiate, and if those negotiations are successful, 
execute a contract to HomeSight, in the amount of $209,100 for the Home Buyer Assistance 
contract for the sale of the Public Housing Scattered Sites. 

Approved: December 16, 2015 

Stanley Rumbaugh, Chair 
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Resolution 8 



TACOMA HOUSING AUTHORITY 

2015-12-16 (8) 

Date: December 16, 2015 

To: THA Board of Commissioners 

From: Michael Mirra 
Executive Director 

Re: Housing Authority of the City of Tacoma Multifamily Mortgage Revenue Construction 
Note, 2015 (Renew Tacoma Housing Portfolio) and Multifamily Mortgage Revenue 
Construction/Permanent Note, 2015 (Renew Tacoma Housing Portfolio) 

This resolution will authorize the Executive Director to negotiate and execute the various 
agreements necessary for the RAD fix up and refinancing of THA's public housing portfolio (7 
senior buildings, Bergerson Terrace and Dixon Village.) 

Hackground 

Renew Tacoma Housing LLLP, a Washington limited liability limited partnership of which the 
Authority is the sole general partner (the "Borrower") has requested that the Authority issue and 
sell its Multifamily Mortgage Revenue Construction Note, 2015 (Renew Tacoma Portfolio) and 
its Multifamily Mortgage Revenue Construction/Permanent Note, 2015 (Renew Tacoma 
Portfolio) (together, the "Notes") for the purpose of providing part of the funds with which to 
pay the costs of acquiring and rehabilitating nine affordable rental housing complexes consisting 
of 456 units, including K Street Apartments, G Street Apartments, E.B. Wilson Apartments, 
Fawcett Apartments, Ludwig Apartments, Sixth A venue Apartments, Wright Street Apartments, 
Bergerson Terrace Apartments and the Dixon Village Apartments (collectively, the "Project"). 

The proceeds of the Notes will be used to make a loan (the "Borrower Loan") to the Borrower 
pursuant to a Borrower Loan Agreement (the "Borrower Loan Agreement") between the 
Authority and the Borrower. Pursuant to the Borrower Loan Agreement, the Partnership will 
agree (1) to apply the proceeds of the Borrower to pay costs of acquiring and rehabilitating the 
Project, (2) to make payments sufficient to pay the principal of and interest on the Notes when 
due, and (3) to observe the other covenants and agreements and make the other payments set 
forth in the Borrower Loan Agreement. The interest of the Authority in the Borrower Loan 
Agreement (except for reserved rights) will be assigned to Citibank, N.A., as purchaser of the 
Notes and funding lender (the "Funding Lender"), under a Funding Loan Agreement between the 
Authority and the Funding Lender. 
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Board Resolution 

This Resolution seeks board authorization for the: 

1. Issuance of the Notes in an aggregate principal amount not to exceed $45,000,0000, 

2. Entering into the Funding Loan Agreement, under which the Funding Lender will make a 
loan to the Authority, evidenced by the Notes, the proceeds of which will be used to 
make the Borrower Loan to the Borrower; and 

3. Preparation, execution and delivery of documents by the Authority, in its capacity as 
issuer of the Notes and guarantor of certain obligations with respect to the Notes. 
Documents to be authorized include, without limitation, Loan Agreements, a Deed of 
Trust, an Environmental Indemnity Agreement and Guarantees. 

Other Board Action 

Pursuant to Resolution 2015-7-3 (5) adopted July 30, 2015, the Board approved the creation of 
the Borrower and application to the Washington State Housing Finance Commission for tax 
credits for the Project. At the December 16, 2015, Board Meeting, the Board is also scheduled to 
consider Resolution 2015-12-16 (9), which authorizes, among other things, the Authmity to lease 
the Project to the Borrower, loans to the Borrower, and execution and delivery of documents 
relating to the acquisition, rehabilitation and operation of the Project by the Authority on its own 
behalf and in its capacity as general partner of the Borrower. 

Recommendation 

Approve Resolution 2016-12-16 (8). 
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TACOMA HOUSING AUTHORITY 

HOUSING AUTHORITY OF THE CITY OFT ACOMA 
RESOLUTION NO. 2015-12-16(8) 

(RENEW TACOMA HOUSING PORTFOLIO) 

A RESOLUTION of the Board of Commissioners of the Housing 
Authority of the City of Tacoma providing for the issuance of revenue notes in the 
aggregate principal amount of not to exceed $45,000,000, the proceeds of which 
will be used to make a loan to Renew Tacoma Housing LLLP LLLP, a 
Washington limited liability limited partnership of which the Authority is the sole 
general partner, to provide part of the funds with which to acquire and rehabilitate 
nine affordable rental housing projects containing a total of 456 units to provide 
housing for low income persons in the City of Tacoma, Washington; determining 
the form and terms of the notes; authorizing the execution and delivery of a 
funding loan agreement with respect to the issuance of the notes, a borrower loan 
agreement providing for repayment of the loan, a regulatory agreement governing 
the use of the projects and other note and loan documents; providing for the sale 
and delivery of the notes to Citibank, N.A.; and authorizing and directing 
appropriate officers of the Authority to execute such documents as are useful or 
necessary to the purposes of this resolution. 

WHEREAS, the Housing Authority of the City of Tacoma (the "Authority") seeks to 

encourage the provision of housing for low-income persons residing in the City of Tacoma, 

Washington (the "City"); and 

WHEREAS, RCW 35.82.020 defines "housing project" to include, among other things, 

"any work or undertaking ... to provide decent, safe and sanitary urban or rural dwellings, 

apartments, mobile home parks or other living accommodations for persons of low income"; and 

WHEREAS, RCW 35.82.070(5) provides that a housing authority may, among other things, 

"lease any .. . lands . .. embraced in any housing project and ... establish and revise the rents or 

charges therefor"; and "sell, lease, exchange, transfer. .. or dispose of any real or personal property 

or any interest therein . .. "; and 

WHEREAS, RCW 35.82.070(18) provides that a housing authority may, among other 

things and if certain conditions are met, "make ... loans for the . .. acquisition, construction . .. 
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rehabilitation, improvement ... or refinancing of land, buildings, or developments for housing 

for persons of low-income"; and 

WHEREAS, RCW 35.82.020(11) and 35.82.130 together provide that a housing 

authority may issue bonds, notes or other obligations for any of its corporate purposes; and 

WHEREAS, Renew Tacoma Housing LLLP (the "Partnership"), a Washington limited 

liability limited partnership of which the Authority is the sole general partner, has applied to the 

Authority for financial assistance for the purpose of providing part of the funds with which to 

acquire and rehabilitate the following nine apartment complexes, all of which will be leased by 

the Partnership from the Authority (the "Project"): 

Property Name Address Number of 
Units 

K Street Apartments 911 North K Street 43 
Tacoma, Washincton 98403 

G Street Apartments 401 North G Street 40 
Tacoma, Washinm:on 98403 

E.B. Wilson Apartments 1202 South M Street 77 
Tacoma, Washincton 98405 

Fawcett Apartments 3201 Fawcett Avenue 30 
Tacoma, Washington 98418 

Ludwig Apartments 5425 South Lawrence Street 41 
Tacoma, Washincton 98409 

Sixth Avenue 2302 6rn Avenue 64 
Apartments Tacoma, Washinm:on 

Wright Street 602 South Wright Street 58 
Apartments Tacoma, Washinl!ton 98418 

Bergerson Terrace 5301, 5303, 5305, 5307, 5309, 5311and5315 South 72 
Apartments Orchard Street 

Tacoma, Washington 98467 
Dixon Village 5401-5512 South Stevens Street 31 

Apartments Tacoma, Washington 98409 
; and 

WHEREAS, the Project will be used by the Partnership to provide housing for 

low-income persons, and no more than an insubstantial portion of the proceeds of the Notes 
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(defined below) will be used in connection with the financing or refinancing of any portion of the 

Project to be used by the Partnership for any other purpose; and 

WHEREAS, the Board of Commissioners of the Authority deems it necessary and 

advisable and in the best interest of the Authority to issue the Notes, and to use the proceeds 

thereof to make a loan to the Partnership for the purposes described herein; and 

WHEREAS, it is anticipated that Citibank, N.A. will offer to purchase the Notes on the 

terms and conditions set forth herein; and 

WHEREAS, RCW 35.82.040 provides that a housing authority may delegate to one or 

more of its agents or employees such powers or duties as it may deem proper, NOW, 

THEREFORE, BE IT RESOLVED BY THE BOARD OF COMMISSIONERS OF THE 

HOUSING AUTHORITY OF THE CITY OF TACOMA as follows: 

=S=ec=t=io=n~l.~_D=e=fi=n=it=io=n=s. As used in this resolution, the following words have the 

following meanings: 

"Assignment of Deed of Trust and Loan Documents" means the Assignment of 

Leasehold Deed of Trust and Loan Documents to be executed by the Authority, relating to the 

assignment of the Authority's interests in the Deed of Trust and the Borrower Notes, including 

any supplements or amendments thereto made in conformity therewith. 

"Assignment of Equity Interests" means the Assignment of Equity Interests, Pledge and 

Security Agreement to be executed by the Partnership and the Authority (in its capacity as 

general partner of the Partnership), relating to the assignment of certain of the Authority's equity 

interests in the Partnership, including any supplements or amendments thereto made in 

conformity therewith. 
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"Assignment of Management Agreement" means the Assignment of Management 
., 

Agreement to be executed by the Partnership and the Authority (in its capacity as manager of the 

Project relating to assignment to the Bank of certain of the Partnership's rights under property 

management agreements with respect to the Project, including any supplements or amendments 

thereto made in conformity therewith. 

"Assignment and Subordination of Developer Fees" means the Assignment of 

Subordination of Developer Fees, Pledge and Security Agreement to be executed by the 

Partnership and the Authority (in its capacity as developer), relating to the assignment of certain 

of the Partnership's and the Authority's interests in the development agreement with respect to 

the Project, including any supplements or amendments thereto made in conformity therewith. 

"Authority" means the Housing Authority of the City of Tacoma, a public body corporate 

and politic duly organized and existing under and by virtue of the laws of the State of 

Washington. 

"Bank" means Citibank, N.A., as Registered Owner of the Notes, and any subsequent 

Registered Owner thereof. 

"Board" means the Board of Commissioners of the Authority. 

"Borrower Loan Agreement" means the Borrower Loan Agreement between the 

Authority and the Partnership providing for, evidencing and securing the obligation of the 

Partnership to repay the Loan, and including any supplements or amendments thereto made in 

conformity herewith and therewith. 

"Borrower Notes" means, together, the Multifamily Note (Real Estate) and the 

Multifamily Note (Cash Collateralized), to be executed by the Partnership in favor of the 

Authority and endorsed in favor of the Bank. 
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"Code" means the Internal Revenue Code of 1986, as amended, and applicable rules and 

regulations promulgated thereunder. 

"Completion and Repayment Guaranty" means, together, the Completion and Repayment 

Guaranty (Including Operating Deficit Guaranty) and the Exceptions to Non-Recourse Guaranty 

to be executed by the Authority providing for a guaranty of certain of the Partnership's 

obligations with respect to the construction of the Project and repayment of the Loan, including 

any supplements or amendments thereto made in conformity herewith and therewith. 

"Construction Funding Agreement" means the Construction Funding Agreement to be 

executed by the Partnership and the Bank, setting forth certain covenants and conditions relating to 

the Loan, including any supplements or amendments thereto made in conformity herewith and 

therewith. 

"Deed of Trust" means the Multifamily Leasehold Deed of Trust, Assignment of Rents, 

Security Agreement and Fixture Filing, encumbering the Partnership's leasehold interest in the 

real property and improvements and personal property constituting the Project, securing payment 

of the Loan, including the exhibits thereto (including, without limitation, the Master Lessor's 

Subordination and Joinder, to be entered into by the Authority (in its capacity as lessor) and the 

Partnership), and any supplements or amendments thereto made in conformity herewith and 

therewith. 

"Deposit Account Control Agreement" means the Deposit Account Control Agreement to 

be executed by the Partnership and/or the Authority, relating to the deposit of funds for the 

purpose of securing payments on the Loan and/or the Notes, including any supplements or 

amendments thereto made in conformity herewith and therewith. 

"Draws" means incremental draws on the Notes. 
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"Environmental Indenmification Agreement" means the Agreement of Environmental 

Indenmification to be executed by the Partnership and the Authority relating to environmental 

claims with respect to the Project, including any supplements or amendments thereto made in 

conformity therewith. 

"Executive Director" means the Executive Director of the Authority. 

"Funding Loan Agreement" means the Funding Loan Agreement between the Bank and 

the Authority providing for a loan from the Bank to the Authority evidenced by the Notes. 

"General Revenues" means the rent, fees and other revenues of the Authority from any 

source, except those revenues which are now or hereafter prohibited from being used for the 

purpose of paying Authority's obligations under the Completion and Repayment Guaranty or 

Environmental Indenmification Agreement under the provisions of any law, regulation, contract 

or covenant, resolution or deed of trust (including restrictions relating to funds available to the 

Authority under the U.S. Housing Act of 1937). 

"Governmental Lender Construction Note" means the Multifamily Mortgage Revenue 

Construction Note, 2015 (Renew Tacoma Housing Portfolio), of the Authority, issued pursuant 

to, under the authority of and for the purposes provided in this resolution. 

"Governmental Lender Construction/Permanent Note" means the Multifamily Mortgage 

Revenue Construction/Permanent Note, 2015 (Renew Tacoma Housing Portfolio), of the 

Authority, issued pursuant to, under the authority of and for the purposes provided in this 

resolution. 

"Loan" means the loan from the Authority to the Partnership of the proceeds of Draws on 

the Notes. 

"Loan Documents" means, collectively, the Assignment of Equity Interests, the 

THA BOARD OF COMMISSIONERS RESOLUTION 2015-12-16 (8) Page 8 



Assignment of Management Agreement, the Assignment of Subordination of Developer 

Fees, the Borrower Loan Agreement, the Borrower Notes, the Construction Funding Agreement, 

the Deed of Trust, the Deposit Account Control Agreement, the Environmental Indemnity 

Agreement, the Master Lease Estoppel Certificate, the Replacement Reserve Agreement, any 

related UCC Financing Statements and any other documents relating to the Loan to be executed 

by the Partnership. 

"Master Lease Estoppel Certificate" means the Master Lease Estoppel Certificate to be 

executed by the Authority and acknowledged and agreed to by the Partnership, relating to certain 

of the Authority's rights under the master lease of the Project to the Partnership, including any 

supplements or amendments thereto made in conformity therewith. 

"Notes" means together, the Governmental Lender Construction Note and the 

Governmental Lender Construction/Permanent Note. . 

"Note Registrar" means the Executive Director of the Authority. 

"Partnership" means Renew Tacoma Housing LLLP, a Washington limited liability 

limited partnership of which the Authority is the sole general partner, formed in connection with 

the Project. 

"Project" means, depending on the context, (1) the acquisition and rehabilitation of nine 

affordable housing projects located on real property described in Exhibit A to the Deed of Trust, 

or (2) the affordable rental housing projects so acquired and rehabilitated. 

"Proposal Letter" means the proposal letter dated September 21, 2015, prepared by the 

Bank setting forth certain of the terms under which the Bank may purchase the Note, as it may 

be amended and supplemented, and any supplement or amendment or commitment letter issued 

pursuant or supplemental thereto. 
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"Registered Owner" means the Bank, as registered owner of the Notes, registered as such 

on the registration books maintained by the Note Registrar. 

"Regulatory Agreement" means the Regulatory Agreement executed by the Partnership for 

the benefit of the Authority governing the use of the Project, and including any supplements or 

amendments thereto made in conformity herewith and therewith. 

"Replacement Reserve Agreement" means the Replacement Reserve Agreement between the 

Partnership and the Bank, providing for the establishment of a replacement reserve fund, including 

any supplements or amendments made in conformity herewith and therewith. 

"Subordination Agreement" means the Subordination and Intercreditor Agreement 

between the Authority and the Bank and acknowledged by the Partnership, including any 

supplements or amendments thereto made in conformity herewith and therewith. 

All other capitalized terms used but not defined herein shall have the meanings assigned 

to them in the Borrower Loan Agreement. 

Section 2. Authorization of Notes and Loan and Application of Proceeds. The 

Authority shall issue the Notes in an aggregate original principal amount of not to exceed 

$45,000,000 for the purpose of making a loan to the Partnership to provide a portion of the funds 

required to accomplish the Project and pay costs of issuing the Notes. Such Note financing is 

declared and determined to be important for the feasibility of the Project. All proceeds from 

Draws on the Notes shall be lent to the Partnership for those purposes. The Board finds that it is 

in the best interest of the Authority to issue the Notes for the purposes set forth in this resolution. 

Section 3. Description of the Notes. The Notes shall be issued in registered form in 

an original aggregate principal amount of not to exceed $45,000,000. The Notes shall be dated 

such date, shall be in such denominations, shall bear interest payable on such dates and at such 

rates, shall mature at such times and in such amounts, shall have such prepayment or redemption 
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Section 4 provisions and shall have such other provisions consistent with the purposes of 

this resolution as are set forth in the Funding Loan Agreement and the Notes. 

Section 5. Draws on the Notes The Board authorizes the Executive Director, as 

authorized signer for the Authority, in its capacity as general partner of the Partnership, or his 

designees to make Draws against the Notes in such amounts and at such times as they may 

determine, those Draws to be made in accordance with the terms and provisions set forth herein 

and in the Loan Documents. Draws shall be recorded in such form as the Partnership and the 

Bank may agree. Draws shall be limited to an aggregate principal amount of $45,000,000. 

Section 6. Note Registrar: Registration and Transfer of Notes. The Notes shall be 

issued only in registered form as to both principal and interest and shall be recorded on books or 

records maintained by the Note Registrar (the "Note Register"). The Executive Director shall 

serve as Note Registrar for the Notes. The Note Register shall contain the name and mailing 

address of the Registered Owner of the Notes. The Note Registrar is authorized, on behalf of the 

Authority, to authenticate and deliver the Notes in accordance with the provisions of the Notes, 

the Funding Loan Agreement and this resolution, to serve as the Authority's paying agent for the 

Notes and to carry out all of the Note Registrar's powers and duties under this resolution and the 

Funding Loan Agreement. The Notes may be transferred only in accordance with the terms of 

the Funding Loan Agreement. 

Section 7. Payment of Notes. Both principal of and interest on the Note shall be 

payable in lawful money of the United States of America and shall be paid by check mailed to 

arrive on or before each payment date, or in immediately available funds delivered on or before 

each payment date, to the Registered Owner at the address appearing on the Note Register on the 

date payment is mailed or delivered. Upon the final payment of principal of and interest on a 
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Section 8 Note, the Registered Owner shall surrender that Note at the principal office of 

the Note Registrar in Tacoma, Washington, for destruction or cancellation in accordance with 

law. 

Section 9. Security for the Notes. The Notes shall be special, nonrecourse 

obligations of the Authority payable solely from Pledged Revenues (as defined in the Funding 

Loan Agreement) and such other funds and money as may be pledged or assigned under the 

Funding Loan Agreement. The obligations of the Authority under the Funding Loan Agreement 

and the Notes are not a debt of the City of Tacoma, the State of Washington or any political 

subdivision thereof and neither the City of Tacoma, nor the State Washington or any political 

subdivision thereof shall be liable thereon, nor in any event shall the obligations of the Authority 

thereunder be payable out of any funds or properties other than those of the Authority expressly 

pledged thereto. The obligations of the Authority under the Funding Loan Agreement and the 

Notes shall not constitute indebtedness within the meaning of any constitutional or statutory debt 

limitation or restriction. The Authority has no taxing power. 

The Authority pledges its General Revenues to payment of its obligations under the 

Completion and Repayment Guaranty and the Environmental Indemnification Agreement subject 

to release in accordance with their respective terms. The Authority reserves without limitation 

the right to issue other obligations, the principal of and interest on which are to be paid from the 

General Revenues on a parity of lien with the obligations of the Authority under the Completion 

and Repayment Guaranty and the Environmental Indemnification Agreement. At its option, the 

Authority may pledge any revenues that comprise a portion of the General Revenues to the 

payment of other obligations, such payments to have priority over the payments to be made 
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under the Completion and Repayment Guaranty and Environmental Indemnification 

Agreement with respect to that portion of the General Revenues so pledged. 

Except to the extent of the pledge of the General Revenues of the Authority to payment 

of the Authority's obligations under the Completion and Repayment Guaranty and the 

Environmental Indemnification Agreement to which it is a party, neither the Authority nor any of 

the Commissioners, officers or employees of the Authority shall be personally liable for the 

payment of the Notes. 

Upon the issuance of the Notes, the Authority shall cause the Loan Documents to be 

executed by the Partnership for the benefit of the Authority and/or the Bank, and shall assign 

certain of its rights under the Loan Documents to which it is a party to the Bank, as security for 

the payment of the principal of and interest on the Notes. The Authority shall retain rights under 

the Regulatory Agreement and certain rights under the Borrower Loan Agreement as described 

therein. Upon that assignment, the Bank shall collect, on behalf of the Authority, the principal 

and interest payments received under the Loan Documents, and shall apply the same to the 

payment of the principal of and interest on the Notes, and the Authority shall have no obligation 

to make principal and interest payments on the Notes except from those payments collected by 

the Bank on the Authority's behalf and those payments made pursuant to the Completion and 

Repayment Guaranty. 

The Registered Owner shall not charge the Authority, in its capacity as issuer of the 

Notes, and, in such capacity, the Authority shall not be obligated to pay to the Registered Owner, 

any fees for or costs of collection and application of principal and interest payments under the 

Loan Documents or the Notes, including any fees for or costs of collecting such payments or 

exercising the power of sale or any other power under the Deed of Trust, nor shall the Authority 
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be obligated to pay for the application of such payments to the payment of principal of 

and interest on the Notes, except as may be required by the terms of the Completion and 

Repayment Guaranty. If the Notes are assigned and transferred to a new Registered Owner, the 

security interest in the Loan Documents shall be assigned to such new Registered Owner, and 

such new Registered Owner shall have the rights to carry out all of the duties of the prior 

Registered Owner as set forth in this resolution, including the duty to collect principal and 

interest payments under the Loan Documents and apply the same to the payment of principal of 

and interest on the Notes. 

Section 10. Form and Execution of Notes. The Notes shall be in a form consistent 

with the provisions of this resolution, the Funding Loan Agreement and state law, shall bear the 

manual or facsimile signatures of the Chair of the Board and Executive Director of the Authority. 

The Notes shall be authenticated by the Note Registrar as set forth in the Funding Loan 

Agreement. No Note shall be valid for any purpose until so authenticated. The authorized 

signing of a Certificate of Authentication shall be conclusive evidence that the Note so 

authenticated has been duly executed, authenticated and delivered and is entitled to the benefits 

of this resolution. 

Section 11. Preservation of Tax Exemption for Interest on Notes. The Authority 

covenants that it will take all actions necessary to prevent interest on the Notes from being 

included in gross income for federal income tax purposes, and it will neither take any action nor 

make or permit any use of proceeds of the Notes or other funds of the Authority treated as 

proceeds of the Notes at any time during the term of the Notes which would cause interest on the 

Notes to be included in gross income for federal income tax purposes. The Authority also 

covenants that, to the extent arbitrage rebate requirements of Section 148 of the Code are 
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Section 12 applicable to the Notes, it will take all actions necessary to comply (or to be 

treated as having complied) with those requirements in connection with the Notes, including the 

calculation and payment of any penalties that the Authority has elected to pay as an alternative to 

calculating rebatable arbitrage, and the payment of any other penalties if required under Section 

148 of the Code to prevent interest on the Notes from being included in gross income for federal 

income tax purposes (but only from amounts received by the Authority from the Partnership as 

payments for those purposes). 

The Borrower Loan Agreement shall require the Partnership to reimburse the Authority 

for all costs to the Authority of its compliance with the covenants contained in this section, and 

the Authority shall not be required to expend any funds, other than such amounts to be 

reimbursed or other money received under the terms of the Borrower Loan Agreement, in so 

complying. 

Section 13. Approval of Sale of Notes to Bank. It is anticipated that the Bank will 

offer to purchase the Notes under the terms and conditions contained in this resolution and the 

Proposal Letter. The Board finds that such offer is in the best interest of the Authority, and 

therefore approves the offer to purchase the Notes under the terms and conditions in this 

resolution and the Proposal Letter. The Notes will be delivered to the Bank with the approving 

legal opinion of Foster Pepper PLLC, municipal bond counsel of Seattle, Washington, regarding 

the Notes. 

Section 14. Authorization of Documents and Execution Thereof. The Board 

authorizes the Executive Director to negotiate and approve the Regulatory Agreement, the 

Completion and Repayment Guaranty, the Assignment of Deed of Trust and Loan Documents, 

the Funding Loan Agreement, the Subordination Agreements, and the Loan Documents. The 
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Section 15 Board authorizes and approves the execution and delivery of, and the 

performance by the Authority of its obligations contained in, the Notes, the Assignment of Deed 

of Trust and Loan Documents, the Completion and Repayment Guaranty, the Subordination 

Agreement, the Regulatory Agreement, the Funding Loan Agreement, the Loan Documents to 

which it is a party, and this resolution and the consummation by the Authority of all other 

transactions contemplated by this resolution in connection with the issuance of the Notes. The 

Board authorizes and directs the Executive Director to execute on behalf of the Authority and to 

deliver the Assignment of Deed of Trust and Loan Documents, the Regulatory Agreement, the 

Completion and Repayment Guaranty, the Funding Loan Agreement, the Subordination 

Agreement, and the Loan Documents to which the Authority is a party, and such financing 

statements and other documents, instruments, and agreements as may be necessary or desirable 

in connection with the issuance of the Notes or required by the Bank as a condition to purchasing 

the Notes. 

Section 16. Acting Officers Authorized. Any action authorized or directed by this 

resolution to be taken by the Chair of the Board or Executive Director may in the absence of 

such person be taken by the duly authorized acting Chair of the Board or the acting Executive 

Director, respectively. 

Section 17. Changes to Titles or Parties. While the titles of and parties to the various 

documents described herein may change, no change to such titles or parties shall affect the authority 

conferred by this resolution to execute, deliver, file (if required), enforce and perform the 

documents in their final form. 
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Section 18. Ratification and Confirmation. Any actions of the Authority or its officers 

pnor to the date hereof and consistent with the terms of this resolution are ratified and 

confirmed. 

Section 19. Effective Date. This resolution shall be in full force and effect from and 

after its adoption and approval. 

ADOPTED by the Board of Commissioners of the Housing Authority of the City of 

Tacoma at an open public meeting thereof this 16th day of December, 2015. 

ATTEST: 

Secretary-Treasurer 

HOUSING AUTHORITY OF THE CITY OF 
TACOMA 

By: 
Stanley Rumbaugh, Chair, Board of 
Commissioners 
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TACOMA HOUSING AUTHORITY 

CERTIFICATE 

I, the undersigned, the duly chosen, qualified and acting Secretary and Executive 
Director of the Housing Authority of the City of Tacoma (the "Authority") and keeper of the 
records of the Authority, CERTIFY: 

1. That the attached copy of Resolution No. 2015-12-16(8) (the "Resolution") is a 
full, true and correct copy of the resolution of the Board of Commissioners of the Authority, as 
adopted at a meeting of the Authority held on December 16, 2015, and duly recorded in the 
minute books of the Authority; 

2. That written notice specifying the time and place of the meeting and noting the 
business to be transacted was given to all members of the Board of Commissioners by mail, fax, 
electronic mail or personal delivery at least 24 hours prior to the meeting, a true and complete 
copy of which notice is attached hereto as Appendix I; 

3. That the written notice described above was also posted on the Authority's 
website and prominently displayed at the main entrance of the Authority's administrative office 
at 901 South L Street, Tacoma, Washington 98405 and at the meeting site, if different, at least 24 
hours prior to the meeting; 

4. That the written notice described above was given to each local radio or television 
station and to each newspaper of general circulation that has on file with the Authority a written 
request to be notified of special meetings and to any others to which such notices are customarily 
given by the Authority; and 

5. That such meeting was duly convened and held in all respects in accordance with 
law; that a quorum was present throughout the meeting and a majority of the members of the 
Board of Commissioners of the Authority present at the meeting voted in the proper manner for 
the adoption of the Resolution; that all other requirements and proceedings incident to the proper 
adoption of the Resolution have been duly fulfilled, carried out and otherwise observed, and that 
I am authorized to execute this Certificate. 

IN WITNESS WHEREOF, I have hereunto set my hand this 16th day of December, 2015. 

Michael Mirra, Secretary and Executive Director of 
the Authority 
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RESOLUTION 2015-12-16 (9) 
Date: December 16, 2015 

 
To: THA Board of Commissioners 

From: Michael Mirra 
Executive Director 
 

Re: Renew Tacoma Housing LLLP 

 
This resolution will authorize the Executive Director to execute all documents related to the 
financial closing with the investor limited partner and various funders as necessary to the fix-up 
and refinancing of THA’s public housing portfolio (7 senior buildings, Bergenson Terrace and 
Dixon Village.) 
 
Background 
In July 2015, Tacoma Housing Authority’s (THA’s) Board adopted Resolution 2015-7-30 (5) authorizing 
THA to form Renew Tacoma Housing LLLP (the “Partnership”) for the purpose of acquiring, 
rehabilitating and operating nine affordable rental housing complexes consisting of 456 units 
(collectively, the “Projects”). The Projects include the K Street Apartments, the G Street Apartments, the 
EB Wilson Apartments, the Fawcett Apartments, the Ludwig Apartments, the Sixth Avenue Apartments, 
the Wright Street Apartments, the Bergerson Terrace Apartments, and the Dixon Village Apartments.  
Each of the Projects shall convert from Public Housing to Project Based Section 8 under HUD’s Rental 
Assistance Demonstration (“RAD”).   

THA will serve as the developer and the general partner of the Partnership.  The Partnership will own (for 
federal tax purposes) and operate the Projects, and THA will hold a right of first refusal to acquire the 
Projects from the Partnership at the end of the 15-year tax credit compliance period.  The Partnership’s 
initial limited partner is Tacoma Housing Development Group (“THDG”) and the THA staff have 
negotiated agreements whereby RBC-TACOMA PORTFOLIO, LLC (“RBC”) (or one or more affiliate 
thereof), will replace THDG as the Partnership’s limited partner.  In exchange for an expected allocation 
of federal low-income housing tax credits and other federal tax benefits, RBC is expected (as of the date 
hereof) to make capital contributions in the aggregate amount of approximately $31,000,000, which will 
be used by the Partnership to establish reserves, pay rehabilitation costs, and retire a portion of the 
Partnership’s debt. Citibank, N.A. will acquire notes issued by THA, and the note proceeds in an amount 
not expected to exceed $45,000,000 will be used to fund a loan to the Partnership to pay rehabilitation 
costs. The notes are authorized to be issued pursuant to Resolution 2015-12-16 (8), which also will be 
presented to the Board at its December meeting. THA will also provide the Partnership additional loans in 
an amount not expected to exceed $41,000,000 for the purpose of financing the Partnership’s acquisition 
of the Projects and other rehabilitation and development costs. The Partnership will pay THA interest on 
the outstanding amounts of the master loan at the time the construction loan converts to a permanent loan 
and, thereafter, the master loan proceeds will be repaid from cash flow after debt service, reserves and 
deferred developer fees are paid.  
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Resolution 2015-12-16 (9) will authorize THA to execute all documents related to the closing with the 
investor limited partner and various funders, as necessary, in order to carry out the rehabilitation of the 
Projects and the conversion to Project Based Section 8 under RAD. 
 
Recommendation 
Approve Resolution 2015-12-16 (9). 



 

 

TACOMA HOUSING AUTHORITY  
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RESOLUTION 2015-12-16 (9) 
(Renew Tacoma Housing LLLP) 

A RESOLUTION of the Board of Commissioners of the Housing Authority of the City of Tacoma 
authorizing the lease of Authority property to Renew Tacoma Housing LLLP, authorizing loans to 
Renew Tacoma Housing LLLP, approving the execution and delivery of documents relating to the 
rehabilitation of the K Street Apartments, the G Street Apartments, the EB Wilson Apartments, the 
Fawcett Apartments, the Ludwig Apartments, the Sixth Avenue Apartments, the Wright Street 
Apartments, the Bergerson Terrace Apartments, and the Dixon Village Apartments, and 
determining related matters. 

WHEREAS, RCW 35.82.070 authorizes the Authority, among other things, to “prepare, carry 
out, acquire, lease and operate housing projects; [and] to provide for the construction, 
reconstruction, improvement, alteration or repair of any housing project or any part thereof,” 
“lease or rent any dwellings . . . buildings, structures or facilities embraced in any housing 
project,” “make and execute contracts and other instruments, including but not limited to 
partnership agreements,” and “make . . . loans for the . . . acquisition, construction . . . 
rehabilitation, improvement . . . or refinancing of land, buildings, or developments for housing of 
persons of low income,” and 

WHEREAS, RCW 35.82.020 defines “housing project” to include, among other things, “any 
work or undertaking . . . to provide decent, safe and sanitary urban or rural dwelling apartments, 
mobile home parks or other living accommodations for persons of low income,” and 

WHEREAS, RCW 35.82.040 authorizes the Authority to “delegate to one or more of its agents 
or employees such powers or duties as it may deem proper,” and 

WHEREAS, Pursuant to the authority provided by RCW 35.82.070, the Authority formed Renew 
Tacoma Housing LLLP (the “Partnership”) with Tacoma Housing Development Group (“THDG”), 
and 

WHEREAS, The Partnership has applied to the Authority for financial assistance for the purpose 
of providing part of the funds with which to acquire, rehabilitate, operate and maintain the K Street 
Apartments, the G Street Apartments, the EB Wilson Apartments, the Fawcett Apartments, the 
Ludwig Apartments, the Sixth Avenue Apartments, the Wright Street Apartments, the Bergerson 
Terrace Apartments, and the Dixon Village Apartments consisting of 456 units (collectively, 
the “Project”), to provide housing for low income persons within the City of Tacoma, Washington 
(the “City”), and 

WHEREAS, In connection with the financing for the Project, the Authority will lease the Project to 
the Partnership, and
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WHEREAS, The financing for the Project will require the use of various funding sources, 
including tax-exempt bonds, low income housing tax credits and federal grants, and 

WHEREAS, RBC-TACOMA PORTFOLIO, LLC (or one or more of its affiliates) (collectively, 
the “Investor”) has offered to acquire the limited partner interest in the Partnership, and the 
Authority’s Board of Commissioners (the “Board”) finds and determines that the capital 
contributions expected to be made by the Investor to the Partnership will be sufficient, together with 
other available money, to enable the Partnership to acquire, rehabilitate, operate and maintain the 
Project, and 

WHEREAS, As a condition to acquiring the limited partner interest in the Partnership, the Investor 
requested that the Authority amend and restate the Partnership’s original limited partnership 
agreement and execute and deliver certain other agreements, certificates and other documents 
relating to the Partnership and the Project, which request the Board finds and determines to be 
reasonable, and 

WHEREAS, The Board finds and determines that the Project likely would not be developed and 
maintained as housing for individuals and families of low income unless the Partnership was formed 
and the Investor committed to make its capital contributions to the Partnership, and 

WHEREAS, The total cost of acquiring, constructing, equipping and financing the Project is not 
expected to exceed $91,000,000, which will be financed by the Partnership with numerous sources 
of funds, including a loan of proceeds of tax-exempt notes issued by the Authority, seller financing 
and one or more loans from the Authority in the aggregate amount not expected to exceed 
$41,000,000, and capital contributions from the Investor, and 

WHEREAS, The Partnership will provide the Authority with a right of first refusal to acquire the 
Project at the end of the 15-year low-income housing tax credit “compliance period” for the Project, 
and 

WHEREAS, The Authority wishes to undertake those steps as may be necessary, reasonable and/or 
advisable for it to serve as general partner of the Partnership and developer of the Project, and to 
obtain the various funding sources on behalf of the Project described above, and to make such funds 
available to the Partnership, and 

WHEREAS, The Board finds and determines that the financial assistance to be provided by the 
Authority pursuant to this resolution is necessary to support the poor and infirm, and 

WHEREAS, Based on the consideration of funding sources available for the Project, the need 
for affordable housing in the City, and other matters, it is necessary that the Authority proceed 
with the transactions described in this resolution, now, therefore be it 
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Resolved by the Board of Commissioners of the Housing Authority of the City of Tacoma, 
Washington as follows: 

1. Approval of Partnership Documents. The Authority is authorized to continue as a 
general partner of the Partnership and to provide development services to the 
Partnership. The Chair of the Board, the Authority’s Executive Director and their 
respective designees (each, an “Authorized Officer” and, collectively, the 
“Authorized Officers”), and each of them acting alone, are authorized and directed to 
execute, deliver and, if applicable, file (or cause to be executed and delivered and, if 
applicable, filed) on behalf of the Authority (acting on its own behalf or as general 
partner of the Partnership) (i) those documents listed in Exhibit A under the heading 
“Partnership Documents” (collectively, the “Partnership Documents”); and (ii) any 
other documents reasonably required to be executed by the Authority or the 
Partnership to carry out the transactions contemplated by the Partnership Documents. 
The Authorized Officers (and each of them acting alone) are further authorized and 
directed to take any other action and to execute such other documents as may be 
required to be taken or executed by the Authority, on behalf of itself or as general 
partner of the Partnership, under the provisions of or as necessary to carry out the 
transactions contemplated by the Partnership Documents (including the amendment 
of any such documents if necessary to further the purposes thereof or resolve 
ambiguities therein). From and after the date the Partnership Documents are effective, 
the Executive Director (or his designee) is authorized and directed, without further 
Board approval, to take such actions on behalf of the Authority as are required to be 
taken by the general partner of the Partnership. 

2. Approval of Tax Exempt Loan Documents. The Authorized Officers (and each of them 
acting alone) are authorized and directed to execute and deliver, on behalf of the 
Authority (acting on its own behalf or as general partner of the Partnership) (i) those 
documents listed in Exhibit A under the heading “Tax Exempt Loan Documents” 
(collectively, the “Tax Exempt Loan Documents”), substantially in the forms on file 
with the Authority, with such changes, including any material changes, as the 
Authorized Officer executing such documents deems necessary or advisable; and (ii) 
any other documents reasonably required to be executed by the Authority or the 
Partnership to carry out the transactions contemplated by the Tax Exempt Loan 
Documents (including the amendment of any such documents if necessary to further 
the purposes thereof or resolve ambiguities therein). 

3. Approval of Housing Authority Loan Documents. The Authority is authorized to lend to 
the Partnership up to $41,000,000 of available Authority funds, all pursuant to the 
documents listed in Exhibit A under the heading “Housing Authority Loan Documents” 
(collectively, the “Housing Authority Loan Documents”). Such loan is intended to be in 
addition to the loan of Authority bond proceeds authorized by the Board's Resolution 
No. 2015-12-16(8)  (the “Bond Resolution”).  The Authorized Officers (and each of 
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4. them acting alone) are authorized and directed to take all actions required of the 
Authority in connection with the loan to be made by the Authority to the Partnership in 
connection with the Project. In particular, the Authorized Officers (and each of them 
acting alone) are authorized to execute, deliver and, if applicable, file (or cause to be 
executed, delivered and, if applicable, filed) on behalf of the Authority on its own behalf 
or in its capacity as general partner of the Partnership, as applicable: (i) the Housing 
Authority Loan Documents, substantially in the forms on file with the Authority, with 
such changes, including material changes, as the Authorized Officer executing such 
document deems necessary or advisable; and (ii) any other documents reasonably 
required to be executed by the Authority or the Partnership to carry out the transactions 
contemplated by the Housing Authority Loan Documents (including the amendment of 
any such documents if necessary to further the purposes thereof or resolve 
ambiguities therein). 

5. Approval of HUD Documents. The Authorized Officers (and each of them acting 
alone) are authorized and directed to execute and deliver, on behalf of the Authority 
(acting on its own behalf or as general partner of the Partnership) (i) those documents 
listed in Exhibit A under the heading “HUD Documents” (collectively, the “HUD 
Documents”), substantially in the forms on file with the Authority, with such 
changes, including any material changes, as the Authorized Officer executing such 
documents deems necessary or advisable; and (ii) any other documents reasonably 
required to be executed by the Authority or the Partnership to carry out the 
transactions contemplated by the HUD Documents (including the amendment of any 
such documents if necessary to further the purposes thereof or resolve ambiguities 
therein). 

6. Approval of Real Estate Documents. The Authority is authorized to lease to the 
Partnership, for a term not exceeding 100 years, the Project and the land on which the 
Project is located, all existing improvements located on such land, and the Authority’s 
interest in all personal property located on such land and in such improvements. The 
Authorized Officers (and each of them acting alone) are authorized and directed to 
execute and deliver, on behalf of the Authority (acting on its own behalf or as general 
partner of the Partnership), a lease transferring the Project and the land on which the 
Project is located to the Partnership in substantially the form on file with the 
Authority, the other documents listed in Exhibit A under the heading “Real Estate 
Documents” (the “Real Estate Documents”), and such other agreements and 
documents as are necessary for the Authority to transfer the land and Project thereon 
to the Partnership; provided however, any Authorized Officer may approve on the 
Authority’s behalf any further changes to the draft Real Estate Documents (including 
material changes, changes to parties and changes to the title of any such document) 
and such Authorized Officer’s signature on the final Real Estate Documents shall be 
construed as the Authority’s approval of such changes. 

7. Tax Credit Documents. The Authorized Officers (and each of them acting alone) are 
authorized on behalf of the Authority (acting on its own behalf or as general partner of 
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8. the Partnership) to execute, deliver and/or file (or cause to be delivered and/or filed) all 
documents deemed necessary or appropriate to allow the Partnership to qualify for and 
obtain federal low-income housing tax credits in connection with the Project including, 
without limitation: the filing of one or more applications with the Washington State 
Housing Finance Commission; the execution of all necessary and related documents, 
including without limitation regulatory agreements, declarations and restrictive 
covenants; the making of determinations required by Section 42(m)(2)(D) of the Internal 
Revenue Code of 1986, as amended; and the making of certifications with respect to the 
Project and the Partnership of the type described in Treasury Regulation § 1.42-
8(b)(4)(i). 

9. Assignments. The Authorized Officers, and each of them acting alone, are authorized 
on behalf of the Authority to execute and deliver one or more instruments (i) 
assigning to the Partnership the Authority’s rights, if any, under construction 
contracts, architect’s contracts, the geotechnical consultant contracts and other 
development contracts, as such rights pertain to the rehabilitation of the Project and 
(ii) assigning to lenders and others the Partnership’s interests in such contracts. 

10. Supplemental Authorization. The Authorized Officers, and each of them acting alone, 
are authorized on behalf of the Authority (acting on its own behalf or as general 
partner of the Partnership) to: (i) determine that any document authorized by this 
resolution is, at the time such document otherwise would be executed, no longer 
necessary or desirable and, based on such determination, cause the Authority and/or 
the Partnership not to execute or deliver such document; (ii) execute and deliver and, 
if applicable, file (or cause to be delivered and/or filed) any government forms, 
affidavits, certificates, letters, documents, agreements and instruments that such 
officer determines to be necessary or advisable to give effect to this resolution and to 
consummate the transactions contemplated herein and/or further the acquisition, 
rehabilitation, development, financing, construction, and leasing of the Project; and 
(iii) cause the Authority and/or the Partnership to expend such funds as are necessary 
to pay for all filing fees, application fees, registration fees and other costs relating to 
the actions authorized by this resolution. Without limiting the scope of such 
authorization, such documents may include lease-up and marketing agreements, 
company management services agreements, development agreements, construction 
guaranty agreements, repayment guarantees, cash pledge agreements, environmental 
indemnity agreements, property management agreements, architect agreements, 
contractor agreements, housing assistance payment contracts, irrevocable consents 
and appointments of attorneys for service of process. 

11. Execution of Duties and Obligations. The Board authorizes and directs the 
Authority’s Executive Director to cause the Authority (whether acting on its own 
behalf or in its capacity as general partner of the Partnership, as applicable) to fulfill the 
Authority’s duties and obligations, and cause the Partnership to fulfill the 
Partnership’s duties and obligations under the various agreements authorized by this 
resolution. In the furtherance of the foregoing, the Authority is authorized to expend 
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12. such funds (and to cause the Partnership to expend such funds) as are necessary to pay 
for all filing fees, application fees, registration fees and other costs relating to the actions 
authorized by this resolution. 

13. Increase in Authority Participation. The Authorized Officers, and each of them acting 
alone, are authorized to decrease the principal amount of any loan or capital 
contribution authorized by this resolution by any amount, or to increase the principal 
amount of any loan by or capital contribution from the Authority by an amount up to 
$1,000,000 more than the maximum principal amount for the loan or capital 
contribution stated in this resolution. The Board directs the Executive Director to report 
to the Board if the total amount borrowed by the Partnership for the Project exceeds the 
aggregate maximum principal amount stated in this resolution and the Bond Resolution 
for all loans to the Partnership. 

14. Acting Officers Authorized. Any action required by this resolution to be taken by the 
Chair of the Board or the Executive Director of the Authority may, in such person’s 
absence, be taken by the Vice Chair of the Board or the Acting Executive Director of the 
Authority, respectively. 

15. Changes to Titles or Parties. While the titles of and parties to the various documents 
listed in Exhibit A hereto may change, no change to such titles or parties shall affect the 
authority conferred by this resolution to execute, deliver, file (if required), enforce and 
perform the documents in their final form. 

16. Ratification and Confirmation. All actions of the Authority and its officers prior to the 
date hereof and consistent with the terms of this resolution are ratified and confirmed. 

17. Effective Date. This resolution shall be in full force and effect from and after its 
adoption and approval. 

Approved: December 16, 2015   
Stanley Rumbaugh, Chair 
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EXHIBIT A 

TRANSACTION DOCUMENTS 

Partnership Documents 
 

• Amended and Restated Agreement of Limited Partnership by and among the Authority, 
THDG and the Investor;   

• Development Agreement between the Partnership and the Authority; 
• Purchase Option and Right of First Refusal Agreement between the Partnership and the 

Authority; 
• Operating Subsidy Contract between the Partnership and the Authority; 
• Property Management Agreement between the Partnership and the Authority; 
• Reimbursement and Assignment Agreement between the Partnership and the Authority; 
• Regulatory Agreements (Extended Use Agreements) among the Washington State Housing 

Finance Commission (the “Commission"), the Authority and the Partnership; 
 
Tax-Exempt Loan Documents 
 

• Funding Loan Agreement between the Authority and Citibank, N.A. (the “Bank”); 
• Government Lending Note (Real Estate) by the Authority in favor of the Bank; 
• Government Lending Note (Cash Collateral) by the Authority in favor of the Bank; 
• Continuing Disclosure Agreement between the Partnership and the Bank; 
• Contingency Drawdown Agreement between the Partnership and the Bank; 
• Regulatory Agreement between the Partnership and the Authority; 
• Borrower Loan Agreement between the Partnership and the Authority; 
• Construction Funding Agreement between the Partnership and the Bank; 
• Multifamily Note (Variable Rate) by the Partnership in favor of the Authority and 

endorsed by the Authority in favor of the Bank; 
• Multifamily Note (Fixed Rate) by the Partnership in favor of the Authority and endorsed 

by the Authority in favor of the Bank; 
• Multifamily Leasehold Deed of Trust, Assignment of Rents, Security Agreement and 

Fixture Filing  from the Partnership in favor of the Authority, including the Master 
Lessor’s Subordination and Joinder, to be entered by the Authority and the Partnership; 

• Assignment of Multifamily Leasehold Deed of Trust and Loan Documents from the 
Authority to the Bank; 

• Completion and Repayment Guaranty (Including Operating Deficit Guaranty) from the 
Authority; 

• Exceptions to Non-Recourse Guaranty from the Authority; 
• Agreement of Environmental Indemnification from the Authority and the Partnership; 
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• Replacement Reserve Agreement between the Partnership and the Bank; 
• Deposit Account Control Agreement among the Partnership, the Authority and the Bank; 
• Assignment of Housing Assistance Payments Agreement from the Partnership to the 

Bank; 
• Assignment of Subordination of Developer Fees, Pledge and Security Agreement from 

the Partnership and the Authority to the Bank; 
• Assignment of Management Agreement from the Partnership and the Authority to the 

Bank; 
• Assignment of Equity Interests, Pledge and Security Agreement from the Partnership and 

the Authority to the Bank; 
• Assignment of Equity Investor Capital Contributions, Pledge and Security Agreement 

from the Partnership to the Bank; 
• Assignment of Project Documents from the Partnership to the Bank; 
• Assignment of Architect’s Agreement and Plans and Specifications from the Partnership 

to the Bank; 
• Assignment of Construction Contract from the Partnership to the Bank; 
• Authorization to Request Advances from the Partnership; 
• Borrower’s Certificate and Agreement from the Partnership; 
• Master Lease Estoppel Certificate from the Partnership and acknowledged by the 

Authority; 
• Title Escrow Agreement by and among the Partnership, the Bank and First American 

Title Company; 
• Subordination and Intercreditor Agreement among the Authority, the Partnership and the 

Bank; 
 
Housing Authority Loan Documents 
 

• Master Loan Agreement between the Partnership and the Authority; 
• Promissory Note (Renew Tacoma Housing Project – Loan A) by the Partnership in favor 

of the Authority; 
• Promissory Note (Renew Tacoma Housing Project – Loan B) by the Partnership in favor 

of the Authority; 
• Promissory Note (Renew Tacoma Housing Project – Loan C) by the Partnership in favor 

of the Authority; 
• Leasehold Deed of Trust, Assignment of Rents and Leases, Security Agreement and 

Fixture Filing (Skyline Crest Apartments – Master Loan) from the Partnership in favor of 
the Authority; 

• Hazardous Substances Warranty/Indemnity Agreement by the Partnership in favor of the 
Authority; 

 
HUD Documents 
 

• Rental Assistance (RAD) Conversion Commitment (Public Housing and Section 8 
Moderate Rehabilitation (Mod Rehab) Program Conversions; First Component) by and 



 

THA BOARD OF COMMISSIONERS RESOLUTION 2015-12-16 (9)    Page 11 
 

among the Authority, the Partnership and the U.S. Department of Housing and Urban 
Development (“HUD”); 

• First Amendment to RAD Conversion Commitment by and among the Authority, the 
Partnership and HUD; 

• Rental Assistance Demonstration Use Agreement between the Partnership and HUD, 
together with the Rider to Use Agreement Relating to Foreclosure (for PBV and PBRA 
RAD conversions from Public Housing) between the Partnership and HUD; 

• Section 8 Project Based Voucher Program PBV Housing Assistance Payments Contract 
New Construction or Rehabilitation between the Partnership and HUD, together with Rental 
Assistance Demonstration (RAD); Rider to the Section 8 Project Based Voucher Program 
(PBV) Housing Assistance Payments (HAP) Contract for New Construction or 
Rehabilitated Housing (Public Housing Conversions; First Component) between the 
Partnership and HUD, the LIHTC Rider to Housing Assistance Payment Contract (for PBV 
RAD conversions from Public Housing) between the Partnership and HUD, and the Lender 
Rider to Housing Assistance Payment Contract (for PBV RAD conversions from Public 
Housing) between the Partnership and HUD; 

• Consolidated Owner Certification – Rental Assistance Demonstration by the Authority and 
the Partnership; 

• Certification and Assurances by the Authority and the Partnership; 
• HUD Form 92458 Rental Schedule Low Rent Housing by the Partnership; 
• Owner’s/Management Agent’s Certification (HUD Form 9839) by the Partnership and the 

Authority; 
 
Real Estate Documents 
 

• Lease Agreement between the Authority and the Partnership; 
• Memorandum of Lease Agreement between the Authority and the Partnership; and 
• Assignment and Assumption of Leases, Security Deposits and Service Contracts between 

the Partnership and the Authority. 
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CERTIFICATE 

I, the undersigned, the duly chosen, qualified and acting Secretary and Executive Director 
of the Housing Authority of the City of Tacoma (the “Authority”) and keeper of the records of 
the Authority, CERTIFY: 
 
 1. That the attached copy of Resolution No. 2015-12-16(9) (the “Resolution”) is a 
full, true and correct copy of the resolution of the Board of Commissioners of the Authority, as 
adopted at a meeting of the Authority held on December 16, 2015, and duly recorded in the 
minute books of the Authority; 

 2. That written notice specifying the time and place of the meeting and noting the 
business to be transacted was given to all members of the Board of Commissioners by mail, fax, 
electronic mail or personal delivery at least 24 hours prior to the meeting, a true and complete 
copy of which notice is attached hereto as Appendix I; 

 3. That the written notice described above was also posted on the Authority’s 
website and prominently displayed at the main entrance of the Authority’s administrative office 
at 901 South L Street, Tacoma, Washington 98405 and at the meeting site, if different, at least 24 
hours prior to the meeting; 

 4. That the written notice described above was given to each local radio or television 
station and to each newspaper of general circulation that has on file with the Authority a written 
request to be notified of special meetings and to any others to which such notices are customarily 
given by the Authority; and 

 5. That such meeting was duly convened and held in all respects in accordance with 
law; that a quorum was present throughout the meeting and a majority of the members of the 
Board of Commissioners of the Authority present at the meeting voted in the proper manner for 
the adoption of the Resolution; that all other requirements and proceedings incident to the proper 
adoption of the Resolution have been duly fulfilled, carried out and otherwise observed, and that 
I am authorized to execute this Certificate. 
 
 IN WITNESS WHEREOF, I have hereunto set my hand this 16th day of December, 2015. 
 
 
 
 

Michael Mirra, Secretary and Executive Director of 
the Authority 
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